
Agriculture Division not required. 

4. NAME OF PERSON WITH WHOM TO CONFER ' (5. TELEPHONE EXT. IDATE I ARCHIVIST OF THE UNITED STATES 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(see tnstructions on reverse) 

'O: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES RCID.IHCORDS SERVICE, WASHINGTON, DC 20408 

1. F ROM (Agency or e#abl*Ltu#?K# 'IfP1;: =-- , .  

Department of' @ommere& L -'"'. a? 

2. MAJOR SUBDIVISION 

Bureau of the Census 
C. . 3. MINOF~SUBDIVISION .' - 

LEAVE SLANK 
JOB 0. 

I ~ C  /--a+- 2q - 3 
DATE RECEIVED 

e ,, ; 5 Q--C\ - 
NoTlFlcATlorU T o  ~ d f l  A G ~ C Y  / /SS . 

In awordance with the provisions of 44 U.S.C. 3303a 
the disposal request including amendments. is approved 
except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. I f  no records 
are proposed for dimsat. the signature of the Archivist is 

I hereby certify that I am authoriredto act for fhis agency in matters pertaining to thedisposal of the agency's records; 
that the re'dwds proposed for disposal in this Request of 38 page(s1 are not now needed for the business of this 
agency or will not be nkd'ed after the retention periods specified; and that written concurrence from the General 
Accounting Office, jf required under the provisions of Title 8 of the GAO Manual Fo~Guid~ncs-of Federal AgenC3esris . r 1 .  attached. - .  

L . I  I r 

Allan W. Hopkins, Records Mgmt. Officer 

ent 0fficeihL7' ' " ' - 
8. DESCRIPTION OF ITEM 

(With Incluoiw Dnte~  or Retention Period.) 

6. CERTIFICATE OF AGENCY REPRESENTATIVE f l  

763-1680 

AGRICULTURE DIVISION RECORDS SCHEDULE 

3-i 7- &L 

This Reeords Schedule covers records created by the 
Agriculture Division and replaces Schedule NN172-97. 

This division has the responsibility for planning and 
conducttng the Census of Agriculture Program and the 
Cotton Statistics Program. The division consists of 
12 branches which report to one of the four assistant 
division chiefs (each assistant division chief super- 
vises one to three branches) which in turn report to 
the division chief. Records are maintained by the 
division chtef, tha, assistant division chiefs, the 
Planning Staff, the General Files Office and the 
Branches. . 

A l l  changes t o  t h i s  proposed schedule have been 
approved by: 

. 
NARA Appraiser Date Agency / ~ a ' t t  

r ep resen ta t ive  

9. GUS OR 
UPERSEDED 

JOB 
CITATION - 

/ 
/ 

10. ACTION 
' TAKEN 
(NARS USE 

ONL Yl  

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



Request for Records Disposition Authority-Continuation 
JOB NO 

7. 
ITEM NO 

I 

8. DESCRIPTION OF ITEM 
(W~th Inclus~ve Dates or Retent~on Per~ods) 

b. All Other Farms: 

Destroy when 20 years old. 

B. COMPLETED DECENNIAL CENSUS 

1. Hard Copy 

a. Census of Irrigation 

Destroy after the questionnaires have been 
microfilmed and validated. If the question- 
naires a.re not microf i lmed, destroy when 21 
years old. 

b. Other Decennial Censuses 

Destroy after the questionnaires have been 
microfilmed and val idated. Jf the question- 
naires are not microfilmed, destroy when 11 
years old. (~N172-97. Item 9a(4) (b)) 

2. Microform 

a. A11 Decennia 

Destroy when 

1 Censuses 

30 years old. 

C. COMPLETED SAMPLE SURVEY AND SPECIAL CENSUSES 

1. Hard Copy 

a. Non-recurring Surveys and Speci a1 Censuses 

Destroy after the questionnaries have been 
microfilmed and validated. If the question- 
naires are not microfilmed, destroy when 5 
years old. (NN172-97, Item 3a(l)) 

b. Recurring Surveys 

Destroy after the questionnaires have been 
microfilmed and validated. If the question- 
naires are not microfilmed, destroy 1 year 
after the next survey or census. (NN172-97, 
Item 9a(2)) 

Four coples, Including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Serwces ?' 

Adrn~nlstratlon 
FPMR (41 CFR) 101 - 1 1  4 



Request for Records Disposition Authority-Continuation / 1 0 8  NO. 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(W~th lncluslve Dates or Retent~on Per~ods) 

2. Microform 

a. Non-recurring Surveys and Special Censuses 

b s  
Destroy when 10 years old. 

b. Recurring Surveys 

Destroy when 10 years old. 

I. COMPLETED QUESTIONNAIRE FORMS FROM OTHER AGENCIES 

Completed questionnaire forms from surveys conducted 
by agencies other than the Census Bureau such as the 
Agriculture Stabilization and Conservation Service 
Api ary Reports. 

Disposition: 

Destroy when 10 years old or sooner if no longer 
needed. 

2ONGRESSIONAL CORRESPONDENCE 

2orrespondence between the Bureau and members/cornmittees 
~f Congress (including enclosed letters from constituents: 
that propose questions to be included in the next survey 
Dr census, suggest that certain printed reports or data 
tape tabulations be made, challenge the necessity of 
certain enumeration for sampl ing concepts or procedures, 
protest the inclusion of certain questions, request infor. 
nation as to how or why they or certain farms/agriculture 
related enterprises were included in the censuses or 
express some complaint about the conduct of the survej 
or census (as distinct from simple requests for infor- 
mat ion, pub1 ications, or tabu1 ations of data). 

Disoosition: 

Incorporate those documents which relate to the planning, 
content, procedures, and results of a census/survey into 
the appropriate Survey/Census Planning and Management 
Files. 

Cut off the remainder of the file at the end of the calen 
dar year and destroy 10 year 1 ater. (NN172-97, Item 3) 

Four copies, including original, to be submitted to the National Archives 

9. 
SAMPLE OF 

JOB NO. 

PAGE OF 38 
6 

10. 
ACTION TAKEN 

L 

STANDARO FORM 115-A 
Revlsed July 1974 
Prescribed by General Serwces 

Adrnin~stration 
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority - Continuation 
JOB NO 

7. 
ITEM NO. 

LO. 

8. DESCRIPTION OF ITEM 
(W~th  lncluswe Dates or Retent~on Periods) 

CONTROL CARDS 

Control cards containing data on large farm operations, 
irrigation operations, and special category farms. Data 
may include name and address, geographic codes, number of 
acres, total production, crops, inventory of livestock/ 
volume of water, and related data. 

Disposition: 

Destroy when no longer needed. 

DATA PROCESSING PAPERWORK RECORDS 

Documents describing each file run, routine edit and 
tabulation specifications, matrix and table layouts; 
diary printouts; routine instructions to coders, 
processors, and clerical personnel; cost changes for 
data processing and computer use; and routine systems and 
applications software (as distinct from f i le documen- 
tation and file output). 

Destroy when no longer needed. 

DATA TABULATIONS AND LISTINGS 

Unpublished aggregated data tabulations and listings. 
Included are data tables, data derived from the perfor- 
mance of various statistical/mathematical calcul ations, 
data projections, data estimates, time series data, com- 
parisons of data derived from different sources or 
surveys, and lists of farms/organizations/establishrnents 
included in a given sampling or possessing certain data 
characteristics. 

Disposition 

1. Textual Records 

A. Decennial, Quinquenn ial, and Special Censuses 

(1) Intermediate and Prel imi nary 

Destroy after final data is determined to be 
acceptable. (NN172-97, Item lob) 

Four copies, includlng original, to be submitted to the National Archlver 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 

10. 
ACTION TAKEN 

L 
STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed by General Serv~ces 

Adrn~n~strat~on 
FPMR (41 CFR) 101 - 1  1 4 



7. 
ITEM NO. 

Request for Records Disposition Authority-Continuation 
I 

8. DESCRIPTION OF ITEM 
(W~th lncluslve Dates or Retent~on Per~ods) 

(2) Final 

Destroy when 5 years old. (~~172-97, Item llb 
If microfilmed, destroy upon verification of t 
microf i lm. 

B. Surveys 

(1) Surveys Conducted In A Census Year 

Destroy after reconciliation with the Census. 

JOB NO 

(2) All Other Years 

Destroy when 2 years old. 

2. Microform Records 

A. Decenni a1 , Quinquenni a1 , and Speci a1 Censuses 

Destroy when 20 years old. 

B. Surveys 

Destroy when 10 years old. 

DIRECTORIES AND MAILING LISTS 

Agriculture, and other agencies. 

Disposition: 

Destroy when 10 years old or sooner if no longer needed. 
(N~172-97, Item 13), (GRS 113, Item 5) 

FILE DOCUMENTATION FOR MACHINE READABLE FILES 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 3 8  
8 

10. 
ACTION TAKEN 

Printouts, microfilm, or card files of directories, 
mailing 1 ists, and address labels that are used in the 

' 

conduct of a survey or census and which are compiled from 
the Master Mailing List Files (Item No. 69). Included 
are printout or microfilm copies of address mailing listd 
received from the Internal Revenue Service, Department 04 I 

Record layouts, coding sheetslcode books, a copy of the 
blank input questionnaire or form from which the file 

Four copies. inciuding original, to be submitted to the National Archives STANDAR 
- - 

FORM 115-A 
-- 

D 
Rev~sed July 1974 
Prescribed by General Servlces 

Adrn~nlstratlon 
FPMR (41 CFR) 101-1 1 4 



7. 
ITEM NO. 

15. 

16. 

* '  

'i l e  data came, a technical descr ipt ion o f  the f i l e  
'CensusE Forn 86-248 o r  NARS Form 7091 o r  informational 
!qutvalentF* F i l e  Users Manuals, a statement o f  the 
!di t i n g  procedures, and any background information tha t  
rould be useful o r  necessary t o  a researcher using the  

J * ,  

Requost for Records Disposition Authority-Continuation 

'i le. 

JOB NO. 

)isposition: . -  

1. Fbr 'Machine Readable F i  les  Designated PERMANENT: 

Permanent. Offer t o  the National Archives along w i th  
the re lated tape f i l e .  

For A l l  Other Machine Readable Fi les:  

Temporary. Retain as. long as t h e  tape  f i 1 e i s 
retained. Dispose along w i th  t h e  re la ted  tape fit@.. 

I NFORMATION/PUBL ICATION/DATA TABULATION REQUEST FILES 

Incoming l e t t e r s  requesting e i t he r  information, spec i f i c  
data tabu1 ations, o r  copies o f  pub1 icat ions ( including 
congressional o r  other l e t t e r s  forwarding such requests) 
together w i th  copies o f  rep1 ies thereto. 

Disposition: 

Destroy 3 months a f te r  t ransmit tal  o r  reply. (GRS 14, 
Items 3 and 4) 

MAPS , OVERLAYS , AND GRAPHICS 
A.  Maps used i n  the da ta  c o l l e c t i o n  phase of 

I Censuses and Surveys: 

1 .  Enumeration rmps of the f i f t y  s t a t e s  and 
t e r r i t o r i - a 1  possessions of the U.S. anno- 
eated t o  show enumeration d i s t r i c t s  and/o 
l o c a t i o n s  of farms, a g r i c u l t u r a l  s e r v i c e  
establ ishments ,  i r r i g a t i o n  and drainage 
d i s t r i c t s  and o the r  farm production 
f a c i l i t i e s .  

2. Maps of p o l i t i c a l  jur i sd ic t i -ons ,  s t a t i s -  
t i c a l  and geographic a reas .  

D i s ~ o s i t i o n :  Permanent. Offer one copy of 
each map when 10 years  old.  

four cogbe. IndudMg original, to be submitted to tk. Natbnal Archlvoo 

9. 
SAMPLE Of 

JOB NO. 

STANOAR 

ACTION TAKEN 

%... 

I 
FORM 115-A 

R e v i d  July 1974 
Prescribed by Gmenl Sewices 

Administration 
FPMR (41 CFR) 101 -1 1.4 



Requost for Records Disposition Authority- Continuation JOB NO. 

7. 
ITEM NO 

Be Maps used i n  sample segmentation and 
se lec t ion .  

Maps of p o l i t i c a l  j u r i s d i c t i o n s ,  s t a t i s -  
t i c a l  and geographic a reas  t h a t  a r e  anno- 

- t a t ed  ' t o  show sampling 1-ocations of farms 
a g r i c u l t u r a l  se rv ice  establ ishments  and 
f a r m  production f a c i l i t i e s  within t! e 
sample. 

D i s ~ o s i t i o q :  Destroy when 10 years  old or  
no 'onger needed 

C. Maps used i n  s p e c i a l  a g r i c u l t u r a l  cen- 
suses: 

Maps of p o l i t i c a l  j u r i s d i c t i o n s ,  s t a t i s -  
t i c a l  and geographic a r e a s  t h a t  were 
produced f o r  s p e c i a l  regions or l a r g e  
geographic a reas .  

D i s ~ o s i t i o n :  Permanent. Offer one copy 
of each map when 10 years  
old o r  when no longer  
needed. 

I 

0. DESCRIPTION OF ITEM S. 
(With Inclusive Oaln or Relent~on Periods) SAMPLE 01 

JOB NO. 

7 

- 
. - . - 

DEVELOPMENT FILES 

3ackground material relating to the development of each 
~ubl ic use form. The file consists of correspondence witt 
Industry associ ations concerning form content, copies of 

and instructions. 

- 
PAGE OF 38 

.10 
10. 

ACTION TAKEN 
R 

- - 

. K *  

' F i  

C. 

i 

- 
) Cc 

Raviviwd July 1974 
Prescribed by General Services 

Adminiatration 
FPMR (41 CFR) 101-11.4 



7. 
ITEM NO. I 

Request for Records Disposition Authority- Continuation 

8. DESCRIPTION OF ITEM 
(W~th  lncluslve Dates or Retent~on Per~ods) 

JOB NO 

Non-record mater i  a1 . Destroy when no longer  needed. 

Records copy o f  these f i l e s  are r e t a i n e d  by the  Forms 
Branch o f  t he  Admin i s t ra t i ve  Services D iv i s i on .  

OPERATIONS FILES 

Dup l ica te  copies o f  procedures and i ns t ruc t i ons ;  progress 
and produc t ion  repor ts ;  c o s t  and t ime estimates; work 
schedules; e d i t  and rev iew records; work charts;  computer 
u t i l i z a t i o n  repor ts ;  p e r i o d i c  summaries o f  computer costs  
charges; and o the r  records o f  an admin i s t ra t i ve  na ture  no 
descr ibed elsewhere. 

D ispos i t ion :  

Destroy 3 years a f t e r  t h e  complet ion o f  t he  census, 
survey, o r  p r o j e c t  t o  which they  r e l a t e .  (NN172-97, I tem 
6a). 

PERIODIC ACTIVITY REPORTS 

1958 and the rea f te r .  Volume--1 cub ic  f e e t  

Annual Accumulation - N e g l i g i b l e  

Monthly, quar te r ly ,  semi-annual, o r  annual repo r t s  sum- 
mar iz ing  i n  n a r r a t i v e  and s t a t i s t i c a l  form t h e  accomplish 
ments and a c t i v i t i e s  o f  t h e  d i v i s i o n  and i t s  branches. 

(1 )  Prepared a t  D i v i s i o n  Level  

D ispos i t ion :  

1. A g r i c u l t u r e  F i l e s  O f f i c e  Copy: 

Destroy when 10 years o l d  o r  when no longer  need€ 

2. Other Copies and Feeder Reports: 

Destroy when 3 years o l d  o r  when no longer  needec 

(2 )  Prepared and Retained Below D i v i s i o n  Level :  

D ispos i t ion :  
Destroy when 3 years o l d  o r  sooner i f  no longer need6 

Four coples, including original. to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 
11 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed Prescr~bed July by 1974 General Serv~ces 

Adm~n~s t ra t~on  
FPMR (41 CFR) 101 - 1  1 4 



I 

Request for Records Disposition Authority-Continuation I 1 pAGfZOF 38 

9. 

. I 8. DESCRIPTION OF ITEM 10. 
ITEM NO (Wlth lnclus~ve Dates or Retention Per~odsl I s ~ ~ ~ L ~ ~ R  1 ACTION TAKEN 

Files relating to proposed surveys or projects. These 
consist of correspondence, proposals, papers, cost 
estimates, feasibility studies, and related memoranda. 

2D. 

Disposition: 

A. Rejected Surveys/Projects 

PROPOSED SURVEY/PROJECT FILES --- 
I Destroy when 5 years old. (GRS #14, Item 12b) i 1 

I 
I 

B. Approved Surveys/Projects 

Incorporate into appropriate Survey Planning and 
Management Files or Research Project Planning Files. 

21.1 RESEARCH PROJECT PLANNING FILES I I 
Records which document the origin, purpose, scope, costs, 
and results of various research projects such as devising 
various economic indicators, defining farming trends, and 
creating price indices. Such records include feasibility 
studies, reports, background papers, summary cost data, 
memoranda, correspondence, and final reports. 

1 Disposition: 
I 
1 Permanent. Consolidate the files from the various 

i branches and staffs on a division level. Offer to the 
National Archives when 10 years old. 

I 
I 

22. / REFERENCE OR CONVENIENCE COPY FILES 
I 
I 

Xerographic or carbon copies of documents received from 
I 

other organizational units and retained for reference 
purposes by unit personnel either to facilitate the con- I 
duct of business, to serve reference purposes, or to keep1 

i informed on the activities and projects of other units. 
What distinguishes these files from other series of 1 records is the following: 1) the records are not created; 

1 nor primarily addressed to the office of retention, I 

I 2) the records are generally part of a wide distribution,l I 1 carbon or Xerox copy, 3) the documents are received for I 

informational purchases only and do not result in any j 1 official action, and 4) the documents are not integrated ! 
/ into the project or activity files of the receiving I 

1 
I ioffiCe--- - _- -- _ - .- - -- _. --1- - - -- 

11 5-203 Four copies, including o r~g~na l ,  to be rubm~t ted  to the National Archives STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed by General ServlCeS 

Adrn~n~strat~on 
FPMR 141 CFRI 101 - 1 1  4 



Request tor Records Disposition Authority-Continuation JOB NO 

I 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(Wtth Incluswe Dates or Retentton Pertods) 

D i spos i t i on  

Non-Record Ma te r ia l .  Destroy when no longer needed. 

RESPONDENT CORRESPONDENCE 

Correspondence between t h e  Bureau and respondents t h a t  
re1  a te  d i r e c t l y  t o  r e p o r t i n g  problems. 

D ispos i t ion :  

A. Census Report ing 

Destroy when 3 years old. ( ~ ~ 1 7 2 - 9 7 ,  I tem 5 )  

B. Survey Report ing 

Destroy when 2 years o ld.  ( ~ ~ 1 7 2 - 9 7 ,  I tem 5 )  

ROUTINE ADMINISTRATIVE OR "HOUSEKEEPING" FILES 

Routine non-permanent records created o r  maintained by 
a l l  o r  most o rgan iza t iona l  u n i t s  i n  t he  course o f  con- 
duc t ing  business. These f i l e s  inc lude the  fo l l ow ing :  
t ime and attendance repor ts ,  prop sheets and prop 
repor ts ,  t r a v e l  orders, vouchers, request f o r  permission 
t o  t rave l ,  and r e s u l t i n g  repor ts ,  budget records and cosi 
est imates f o r  proposed and approved p r o j e c t s  together  
w i t h  re1  ated correspondence, work sheets, and author iza-  
t i o n  requests, personnel records such as p o s i t i o n  
descr ipt ions,  n o t i f i c a t i o n s  o f  personnel actions, app l i -  
ca t ions  f o r  employment, employee record cards, p e r f o r -  
mance ra t ings ,  analyses, personnel admin i s t ra t i on  record! 
r e l a t i n g  t o  the  opera t ion  o f  such r o u t i n e  personnel func. 
t i o n s  as m e r i t  promotion, blood-Savings Bond-UGF dr ives,  
s t a f f i n g  pat terns,  grade leve ls ,  etc:, copies o f  issuan- 
ces and announcements on r o u t i n e  admin i s t ra t i ve  and per- 
sonnel mat ters from d i v i s i o n  c h i e f s  and above; purchase 
and r e q u i s i t i o n  orders f o r  f u r n i t u r e ,  suppl ies, equip- 
ment, and services; i n v e n t o r i e s  and l i s t s  o f  machine and 
equipment w i t h  r e l a t e d  m a t e r i a l  on the  use and r e p a i r  o f  
same; Monthly Expense Statements from the  Finance 
D iv is ion ,  con t rac t  records such as contracts,  con t rac t  
author izat ion,  con t rac t  proposals, b i l l i n g ,  vouchers and 
re1  ated correspondence; copies o f  records d i s p o s i t i o n  an1 
t r a n s m i t t a l  requests, d a i l y  progress repo r t s  made f o r  thc 
purpose o f  i n d i c a t i n g  degree o f  complet ion and iden- 
t i f v i n g  bott lenecks; and r e 1  ated records. 

Four COpleS. including orlglnal. to be submitted to the National Archlves 

9. 
SAMPLE OR 

JOB NO 

STANDAR 

PAGE OF 38 

10. 
ACTION TAKEN 

FORM 115-A 
I 
D 

Revtsed July 1974 
Prescrtbed by General Services 

Administration 
FPMR (41 CFR) 101-1 1 4 



Request for Records Disposition Authority-Continuation / 
7. 

ITEM NO. 
8. DESCRIPTION OF ITEM 

(W~th lnclus~ve Dates or Retent~on Per~ods) 

Dispos i t ion :  

S e e  Census Admin is t ra t i ve  Manual Chapter K 3, "Records 
Management" f o r  d i s p o s i t i o n  i n s t r u c t i o n  f o r  each o f  t h e  
above ser ies  o f  records. 

SOURCE PUBLICATION FILES 

P r i n t e d  and processed ma te r ia l s  and xerographic/microform 
copies thereof  c o l l e c t e d  from l i b r a r i e s ,  government 
agencies, p r i v a t e  organizat ions, and o ther  sources o f  
use as source data f o r  i n p u t  i n t o  a computer, o r  
backsround in fo rmat ion  f o r  prepar ing r e p o r t s  and a n a l y t i -  
ca l  studies. 

D i s ~ o s i t i o n :  

Dispose o f  i n d i v i d u a l  i tems when no longer needed. 

SURVEY PLANNING AND MANAGEMENT FILES 
as Survey P r o j e c t  F i l e s )  

( o f t e n  r e f e r r e d  t o  

Vol ume--10 cubic fee t ,  Annual Accumulation - 
1973 and t h e r e a f t e r  Undetermined 

Records descr ib ing  the  o r i g i n ,  purpose, scope, content,  
sampling methodology, survey procedures, costs, and 
r e s u l t s  o f  sample surveys. Such records inc lude:  minu- 
t es  and notes o f  meetings t o  p lan  t h e  survey; reco rd  
copy o f  quest ionnnaires, manuals, and forms; d i r e c t i v e s  
and issuances r e l a t i n g  t o  p o l i c i e s  and procedures; 
correspondence, memoranda, repor ts ,  and o ther  records 
r e l a t i n g  t o  sample se lec t ion ,  ques t ionna i re  content, 
enumeration problems, da ta  output, and f i nd ings ;  summary 
budget and cos t  data; d e s c r i p t i o n  o f  da ta  suppl ied t o  
sponsor; correspondence between t h e  Census Bureau and the  
sponsor ( i f  any agency), and copies o f  r e l a t e d  contracts;  
and post-survey s tud ies  r e 1  a t i n g  t o  response variance, 
da ta  v a l i d i t y ,  survey procedures, s p e c i f i c  questions, 
and sampling methodology. 

Arranged a l p h a b e t i c a l l y  by survey, then ch rono log i ca l l y  
by survey date ( i f  a r e c u r r i n g  survey), and then alphabe- 
t i c a l l y  by subject .  

D ispos i t ion :  

P e m n t .  Consol idate the  f i l e s  f rom - t h e  var ious u n i t s  
Four copies, including original, to be rubm~lted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 
1 4  

10. 
ACTION TAKEN 

L 
STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Serv~ces 

Adm~n~stratlon 
FPMR (41 CFR) 101 - 1  1 4 



Request for Records Disposition Authority- Continuation i 
7. 

ITEM NO. 

I 
3 

8. DESCRIPTION OF ITEM 9. 1 

(With lncluslve Dates or  Retent~on Perlods) SAMPLE OR I 
JOB NO 1 

on a d i v i s i o n  l e v e l  f o r  each s p e c i f i c  survey. u t t e r  t o  j 

t h e  Nat iona l  Archives 20 years a f t e r  complet ion o f  t he  
A g r i c u l t u r a l  Census t o  which they  r e l a t e .  

WORKING PAPERS 

Background and source ma te r ia l s  used i n  p repar ing  repo r t s  
and conduct ing data analyses, such as p r i n t o u t  tabu- 
l a t i o n s ,  reference mater ia l ,  non-record copies o f  f i l e  
documents and pub l ica t ions ,  l i b r a r y  ma te r i a l ,  hand- 
w r i t t e n  notes, and rough d r a f t s  together  w i t h  r e l a t e d  
reviews and c r i t i q u e s .  

Destroy 6 months a f t e r  e i t h e r  p u b l i c a t i o n  o r  complet ion 
of o f f i c i a l  act ion, o r  3 years a f t e r  complet ion o f  t h e  
r e p o r t  o r  analys is  i f  the re  was no p u b l i c a t i o n  o r  o f f i -  
c i a l  act ion. (GRS #16, I tem 10) 

DIVISION CHIEF 

The o ther  records o f  t h i s  o f f i c e  are described i n  I tem Nc 
1 (Census Advisory Committee Records), 2 (Census Bureau 
Publ i c a t i o n s )  , 4 (Census/Survey Procedures Memoranda), 
6 (Chron F i l e s  Not Described Elsewhere), 7 (Committee, 
Meeting, and Conference F i  les ) ,  9 (Congressional 
Correspondence), 14 ( I n f  ormation/Publ i ca t i on /Da ta  
Tabu1 a t i o n  Request F i  les ) ,  20 (Per iod ic  A c t i v i t y  Reports: 
23 (Reference o r  Convenience Copy F i  1 es) , 24 (Respondent 
Correspondence), 25 (Routine Admin i s t ra t i ve  o r  "House- 
keeping* F i l e s ) ,  and 28 (Working Papers). 

ASSISTANT DIVISION CHIEFS 

The records of these chiefs  are described i n  I tem No. 1 
(Census Advisory Committee Records), 2 (Census Bureau 
Publ i c a t i o n s )  , 3 (Census P l  anni ng and Management F i  1 es) , 
4 (Census/Survey Procedures Memoranda), 6 (Chron F i  l e s  
Not Described E l  sewhere), 11 (Data Processing Paper Work 
Records), 20 (Per iod ic  A c t i v i t y  Reports), 23 (Reference 
o r  Convenience Copy F i  1 es), 26 (Source Publ i c a t i o n  
F i  les) ,  27 (Survey Planning and Fanagement F i l e s ) ,  and 
28 (Working Papers). 

ADMINISTRATIVE OFFICE 

The records o f  t h i s  o f f i c e  are described i n  I t em No. 25 
lrt0uiine 
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ACTION TAKEN 
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Request for Records Disposition Authority- Continuation J 0 8  NO 

7. 
ITEM NO. 

6. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

AGRICULTURAL ~ I L E S ~  

The records of this office are described in Item No. 1 
(Census Advisory Commi ttee Records), 2 (Census Bureau 
Publ ications), 3 (Census Planning and Mana ement ~i les), 
4 (Census/Survey Procedures Memoranda), 6 qChron Files 
Not Described Elsewhere), 7 (Committee, Meeting, and 
Conference Fi 1 es) , 9(Congressional Correspondence), 
10 (Control Cards), 11 (Data Processing Paperwork Record1 
14 (File Documentation for Machine Readable Files), 
15 (Informat ion/Publ icat ion/Data Tabul ation Request 
Files), 16 (Maps, Overlays, and Graphics), 18 (OMR Clear* 
ance/Forms Development F i 1 es ) 19 (Operations Fi 1 es ) 
20 (Periodic Activity ~e~ortsj, 23 (Routine Adminis- 
trati ve or "Housekeeping" Fi les) , 20 (Source Publ icati on1 
Files), 27 (Survey Planning and Management Files), and 
28 (Working Papers). 

EDITORIAL 

PUBLICATION MANUSCRIPTS/NEGATIVES 

Publication manuscripts and photographic negative of 
publ ications manuscripts. 

Disoosition: 

Destroy 1 year after release of the publication. 
(~~172-97, Item 12) 

STATE MAP NEGATIVES AND PRINTS 

Photographic negatives and enlargement prints of State 
maps used during the publication process. 

Destroy 1 year after publ ication of either the map or th 
report containing the map. 

Other records are described in Item No. 2 (Census Bureau 
Publications), 13 (Directories and Mailing ~ists), 
15 (Informat ion/Publ icati on/Data Tabul ation Request 

, 16 (~aps, Overlays, and Graphics), 19 (Operation 
20 (Periodic Activity Reports) 23 (Reference or 

Convenience Copy Files) and 25 (Routine Admini strat ive 
or "Housekeepi ng" Fi 1 es ) . 

Four copier, including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 
- 

STANDARI 
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ACTION TAKEN 
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Request for Records Disposition Authority- Continuation / 
7. 

ITEM 1 
8. DESCRIPTION OF ITEM 

(W~th lnclus~ve Dates or Retent~on Per~ods) 

This branch p l  ans, d i rec ts ,  and coordinates t h e  develop- 
ment, preparat ion, and t e s t i n g  o f  programs f o r  t he  pro-  
cessing o f  data from the  Census o f  Agr icu l tu re .  

The records o f  t h i s  o f f  i c e  are described i n  I tem No. 4 
(Census/Survey Procedures Memoranda), 6 (Chron F i l e s  Not 
Described Elsewhere), 7 (Committee, Meeting, and Con- 
ference F i  l e s )  , 11 (Data Processing Paperwork ~ e c o r d s )  , 
12 (Data Tabulat ions and L i s t i n  s), 14 ( F i l e  Documenta- 
t i o n  f o r  Machine Readable F i l e s  7 , 19 (operat ions F i l e s )  
20 (Per iod ic  A c t i v i t y  Reports) 23 (Reference o r  
Convenience Copy F i  les ) ,  25 Admini s t r a t i v e  o r  "House- 
keeping" F i l e s ) ,  and 28 (Working Papers). 

BALE WEIGHT REPORTS 

Completed forms (such as CAg-4B) f rom Cotton ginners con- 
t a i n i n g  the  number o f  bales o f  co t ton  ginned, e i t h e r  t he  
t o t a l  weight o f  t he  bales repo r ted  o r  t h e  weight o f  a  
sample o f  bales, and the  l o c a t i o n  o f  the  gin. 

Destroy a t  the  end o f  the  nex t  co t ton  season. 

COMPLETED COTTON GINNERS' REPORTS 

Completed forms (such as CAg-1 and CAg-3) from cot ton  
ginners conta in ing  t h e  number o f  bales o f  co t ton  ginned 
and the  l o c a t i o n  o f  t he  gin. 

Destroy a t  the  end o f  t he  nex t  c o t t o n  season. 

COTTON GIN PRECANVASS REPORTS 

Completed forms (such as CAg-5 and CAg-5a) from co t ton  
ginners conta in ing  the  names o f  t h e  g i n  owner and 
operator,  t he  employer I D  number, t he  l o c a t i o n  o f  t h e  
gin, and t h e  data t h a t  g inn ing  i s  expected t o  s t a r t .  
Some forms contained waivers signed by t h e  g i n  owner/ 
operator  which au thor ize  t h e  Census Bureau t o  p rov ide  
T i  t i e  13  pro tec ted  i n fo rma t ion  f rom COMPLETED COTTON 
GINNERS' REPORTS (item No. 31) and BALE WEIGHT REPORTS 
(Item No. 30) t o  t h e  Department o f  Agr icu l tu re .  

Four copies, including orlginal. to be  rubmined to tho National Archlves 

- 
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Request for Records Disposition Authority- Continuation 1 
7. 

ITEM NO 

3 3 

3 4 

1 15-203 

8. DESCRIPTION OF ITEM 
(W~th lncluswe Dates or Retent~on Periods) 

Disposition: 

A. Report Without Signed 

Destroy when 1 year o 

Waivers (CAg-5) : 

Id .  

B. Reports W i t h  or Without Signed Waivers (CAg-5a): 

Volume: + cubic foot. Annual Accumulation: 
Negligible 

Permanent. Retention of these records i s  necessary 
t o  prove that  cotton ginners authorized transfer of 
T i t l e  13 data to  the Department of Agriculture and t a  
defend the Bureau should any cotton ginner subse- 
quently allege that  he/she authorized no such trans- 
f e r  of t h i s  data. Since these records are not 
archival, b u t  are needed f o r  administrative purposes, 
the records should be retained on s i t e  or transferrec 
t o  the Federal Records Center. Waiver cards for  
cotton gins that  go out of business may be destroyed 
when no 1 onger needed. 

PRINTOUT LISTS OF COTTON GINS 

Printouts l i s t s  containing the names and address of cot- ; 
ton ginners. There are three separate l i s t s :  1) ar- ; 
ranged alphabetically by State,  thence, by county, and 
thereafter by name of the cotton ginner; 2 )  arranged 
numberically by employer ID number; and 3) arranged by 1 
Regional Officer, and thence alphabetically by s ta te /  
county/name of cotton ginner as i n  R1. 

I 

Disposition: 

Destroy when superceded or obsolete. 

SUMMARY COTTON GINNING DATA CARDS 

A. Summary cards (such as CAg-30 and CAg-33) containing 
county data on the number of bales of cotton ginned 
and the number of gins reporting as of specific 
reporting dates in a given season. On some cards, 

the number of bales ginned i s  cross-referenced by the 
county in which the cotton i s  grown and vice versa. 

Four copler. Including original, to be rubmined to the National Archlver 

1 I , I  ,>i> - 7 7  - 3 8 7  
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8. DESCRIPTION OF ITEM 
(W~th lnclus~ve Dates or Retent~on Per~ods) 

9. Summary cards (such as CAg-31 and CAg-33) conta in ing 
county data on the  number o f  bales o f  co t ton  ginned 
over the  l a s t  several years. 

Disposi t ion:  

Destroy each card when t h e  da ta  i s  t ranscr ibed t o  a 
new card o r  obsolete. 

TELECOMMUNICATIONS 

Data received from the  reg iona l  o f f i c e  v i a  CPT communica 
t i o n s  device conta in ing  g inn ing  data. 

Destroy 1 month a f te r  t h e  end o f  the  co t ton  g inn ing  seas 

The o ther  records o f  t h i s  o f f i c e  are described i n  I tem 
No. 1 (Census Advisory Committee Records), 2 (Census 
Bureau Publ i ca t i ons ) ,  3 (Census P l  anning and Management 
F i  1 es) , 4 (Census/Surve Procedures Memoranda), 5 (Censi 
Survey Suggestion F i  l e s  7 , 6 (Chron F i  l e s  Not Described 
E l  sewhere), 7 (Committee, Meeting, and Conference F i  l e s )  
8 (Completed Quest ionnaires) ,  9 (Congressional Corre- 
spondence), 10 (Contro l  Cards), 11 (Data Processing 
Paperwork Records), 12 (Data Tabul a t  ions  and L i s t i n g s ) ,  
13 (D i rec to r i es  and M a i l i n  L i s t s ) ,  14 ( F i l e  Documentat- 
f o r  Machine Readable F i l e s  3 , 15 (Information/Publ i c a t i o r  
Data Tabul a t  i o n  Request F i l e s ) ,  16 (Maps, Over1 ays, and 
Graphics), 18 (OM9 Clearance/Forms Development F i  l e s )  , 
19 (Operations F i l e s )  20 (Pe r iod i c  A c t i v i t y  Reports) 
21 (Proposed SurveyIProject  F i  1 es)  , 22 (Research Prc j e c l  
Planning F i l e s ) ,  23 (Reference o r  Convenience Copy F i  le !  
24 (Respondent Correspondence), 25 (Routine Admini s t r a t '  
o r  "Housekeeping" F i  l e s )  , 26 (Source Publ i c a t i o n s  F i  1 es' 
27 (Survey Planning and Management F i l e s ) ,  and 28 (Work. 
papers). 

CENSUS PLANNING STAFF 

Th is  s t a f f  coordinates the  development o f  plans, budget 
and the  t ime schedules f o r  t h e  upcoming CENSUS OF 
AGRICULTURE, and mainta ins 1 i aison w i t h  Census users 
w i t h  respect t o  data needs and d isseminat ion programs 
f o r  t he  Census of Ag r i cu l t u re ;  coord inates subject  
mat te r  and processing areas t o  ensure implementation o f  
t he  plans. 

Four copier, including original, to be submitted to the National Archives 
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Request for Records Disposition Authority-Continuation / 
7. 

ITEM NO. 

36. 

8. DESCRIPTION OF ITEM 
(W~th Inclusive Dates or Retentcon Per~ods) 

CENSUS CONTENT COR-NCt t- 1I-h 

1977 and the rea f te r  

i c  f oo t .  Accumu l a t i o n :  Volume--Less than 1 cub 
Neg l ig ib le .  

Correspondence between t h e  Census Bureau and data  user 
groups, Federal and S ta te  agencies, farm organizat ions,  
and pro fess iona l  s o c i e t i e s  r e l a t i n g  t o  the  content  o f  
t he  Census o f  A g r i c u l t u r e  together  w i t h  notes and minu- 
t es  o f  meetings and phone conversations, and summary 
sheets sumnarizing user requests. 

Arranged a l p h a b e t i c a l l y  by name o f  corresponding 
organizat ion.  

D ispos i t i on  

Permanent. O f f e r  t o  t h e  Nat iona l  Archives 1 year a f t e r  
t he  A g r i c u l t u r e  Census t o  which t h e  f i l e  r e l a t e s  i s  com- 
p leted.  

LEGISLATIVE FILES 

F i l e s  r e l a t i n g  t o  proposed congressional l e g i s l a t i o n  
t h a t  a f f e c t s  the  Census o f  Ag r i cu l t u re .  The f i l e s  con- 
s i s t s  o f  copies o f  b i l l s ,  copies o f  Department o f  
Commerce correspondence w i t h  OMB r e l a t i n g  t o  the  b i l l s ,  
t e x t s  o f  speeches by the  d i v i s i o n  ch ie f ,  statements 
be fore  congressional committees, hearings notebooks 
( c o l l e c t i o n s  o f  documents f o r  re fe rence use before t h e  
committee), and Bureau correspondence w i t h  congressiona 
committees. 

Arranged numer ica l l y  by b i l l  number. 

Destroy when 10 years o l d  o r  sooner i f  no longer needed. 

The record copy o f  t he  above f i l e s  are  loca ted i n  t he  
Program and Pol i c y  Development O f f  ice.  

The records o f  t h i s  o f f  i c e  are described i n  I tem No. 1 
(Census Advisory Committee Records), 2 (Census Bureau 
Pub1 i ca t i ons ) ,  3 (Census Planning and Management 
F i  les) ,  4 (Census/Survey Procedures Memoranda), 6 (Chron 
F i l e s  Not Described Elsewhere), 7 (Committee, Meeting, 

- - 
Four copies. including original. to be submitted to the National Archives 
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WITHDRAW 

PAGE OF 38 
20 

10. 
ACTION TAKEN 

i 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed by General Services 

Adrn~n~strat~on 
FPMR (41 CFR) 101 - 1 1  4 



Request for Records Disposition Authority- Continuation JOB NO 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(W~th lncluswe Dates or Retent~on Per~ods) 

and Conference F i l e s ) ,  9 (Congressional Correspo- 
11 (Data Processing Paperwork Records), 13 (D i rec to r i es  
and Ma i l i ng  L i s t s ) ,  15 (Information/Publication/Data 
Tabul a t i o n  Request F i  les ) ,  18 (OMB Clearance/Forms 
Development F i  l es ) ,  19 (Operat ions F i l e s ) ,  20 (Per iod ic  
A c t i v i  t y  Reports), 21 (Proposed Survey/Project Copy 
F i l e s ) ,  22 (Research P r o j e c t  Planning F i l e s ) ,  
23 (Reference o r  Convenience Copy F i l e s ) ,  25 (Routine 
Admin is t ra t i ve  o r  llHousekeepingN F i  les ) ,  27 (Survey 
Planning and Management F i  l es ) ,  and 28 (Working Papers). 

CROP STATISTICS BRANCH 

This branch p l  ans and develops the  a g r i c u l t u r a l  program 
f o r  c o l l e c t i n g  and compi l ing da ta  r e l a t i n g  t o  crops, 
h o r t i c u l a t u r a l ,  nursery, and greenhouse products. Th is  
invo lves  p lanning and conduct ing t h e  CENSUS OF 
HORTICULTURE, def i n i  ng t h e  da ta  processing and data  
t a b u l a t i o n  procedures, w r i t i n g  and pub l i sh ing  repor ts ,  
and formul a t i n g  quest ions re1  a t i  ng t o  farm crop produc- 
t i o n  and sales. Plans and develops the  program f o r  
seasonal c o l l e c t i o n  o f  s t a t i s t i c s  f o r  co t ton  ginnings. 
P a r t i c i p a t e s  i n  t h e  o v e r - a l l  d i v i s i o n  p o l i c i e s  and 
programs. 

The records o f  t h i s  branch are  described i n  I tem No. 1 
(Census Advisory Committee Records), 2 (Census Bureau 
Publ i ca t i ons ) ,  3 (Census Planning and Management F i  les) ,  
4 (Census/Survey Procedures Memoranda), 6 (Chron F i  l e s  
Not Descri  bed E l  sewhere), n-mittee, Meeting, and 
Conference F i  les ) ,  8 (Completed Quest ionnaires) ,  
9 Congressional Correspondence), 10 (Contro l  Cards), 
11 (Data Processing Paperwork Records), 12 (Data 
Tabul a t ions  and L i s t i n g s ) ,  13 ( D i r e c t o r i e s  and Mai 1 i n g  
L i s t s ) ,  14 ( F i l e  Documentation f o r  Machine Readable 
F i l e s ) ,  15 (Information/Publ i ca t i on /Da ta  Tabul a t i o n  
Request F i  les ) ,  16 (Maps, Over1 ays, and Graphics), 
18 (OM0 Clearance/Forms Development F i  1 es), 

Operations F i l e s )  20 (Pe r iod i c  A c t i v i t y  Reports), 
Proposed Survey/Project F i  1 es), 22 (Research P r o j e c t  

P 1 anni ng F i  1 es) , 23 (Reference o r  Convenience Copy 
F i  1 es) , 24 (Respondent Correspondence), 25 (Routine 
Admin is t ra t i ve  o r  "Housekeeping" F i  les ) ,  26 (Source 
Publ i c a t i o n s  F i  les ) ,  27 (Surve Planning and Management 
F i l e s ) ,  and 28 (Working Papers 7 . 

9. 
SAMPLE OR 

JOB NO 
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10. 
ACTION TAKEN 
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Request for Records Disposition Authority-Continuation JOB NO 

J 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(W~th lncluswe Dates or Retention Per~ods) 

FARM ECONOMICS BRANCH 

Th is  branch plans and develops t h e  a g r i c u l t u r a l  program 
f o r  farm economics, i n c l u d i n g  farm acreage, land use and 
value, farm operator c h a r a c t e r i s t i c s ,  farm debt, expendi- 
tures, and o ther  f i n a n c i a l  c h a r a c t e r i s t i c s  o f  farms and 
farm operators. Conducts speci a1 s tud ies  and repor ts ;  
p a r t i c i p a t e s  i n  p lanning and conduct ing t h e  CENSUS OF 
AGRICULTURE and r e l a t e d  fo l low-up surveys, d e f i n i n g  t h e  
da ta  processing and data t a b u l a t i n g  procedures, and 
w r i t i n g  and pub l i sh ing  repor ts .  

The records o f  t h i s  branch are  described i n  I tem No. 1 
(Census Advisory Comrni t t e e  Records), 2  (Census Bureau 
Publ i ca t i ons ) ,  3  (Census Planning and Management F i l e s ) ,  
4 (Census/Survey Procedures Memoranda), 6 (Chron F i  l e s  
Not Described E l  sewhere), 7 (Commi t tee ,  Meeting, and 
Conference F i  les ) ,  8 (Completed Quest ionnaires) ,  
9 (Congressional Correspondence), 10 (Contro l  Cards), 
11 (Data Processing Paperwork ~ e c o r d s ) ,  12 (Data Tabu- 
l a t i o n s  and L i s t i n g s ) ,  13 ( D i r e c t o r i e s  and M a i l i n g  

, 14 ( F i l e  Documentation f o r  Machine Readable 
, 15 ( I n f  ormation/Publ i cat ion/Data Tabu1 a t i o n  

Request F i l e s ) ,  16 (Maps, Overlays, and Graphics), 
18 (OM6 Clearance/Forms Development F i  l es ) ,  19 (Opera- 
t i  ons F i  l es )  20 (Per iod ic  A c t i v i t y  Reports) 21 (Proposed 
Survey/Project F i  les ) ,  22 (Research P r o j e c t  Planning 
F i  l e s )  , 23 (Reference o r  Convenience Copy F i  1 es) , 
24 (Respondent Correspondence), 25 (Routine 
Admini s t r a t i v e  o r  "Housekeeping" F i  l es ) ,  26 (Source 
Publ i c a t i o n s  F i  les ) ,  27 (Survey P l  anni ng and Management 
F i l e s ) ,  and 28 (Working Papers). 

IRRIGATION AND DRAINAGE BRANCH 

Th is  branch plans and develops t h e  program f o r  c o l l e c -  
t i on ,  compi la t ion  and ana lys is  o f  da ta  f rom i r r i g a t i o n  
and drainage establ ishments and conducts t h e  CENSUS OF 
IRRIGATION, a1 so gathers s t a t i s t i c a l  da ta  re1  a t i n g  t o  
farm drainage, d e f i n i n g  da ta  processing and data tabula-  
t i o n  spec i f i ca t i ons ,  and w r i t i n g  and pub l i sh ing  repor ts .  

Four copies. including original, to be submitted to the National Archives 

i t 0 - 2  <- 4.387 

9. 
SAMPLE OR 

JOB NO 
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Request for Records Disposition Authority-Continuation 
JOB NO 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(W~th lnclus~ve Dates or Retent~on Per~ods) 

The records of t h i s  branch are  described i n  I tem No. 1 
(Census Advisory Committee ~ e c o r d s )  , 2 (Census Bureau 
Pllbl i c a t i o n s )  , 3 (census Planning and Management 
F i l e s ) ,  4 (Census/Survey Procedures Memoranda), 
6 (Chron F i l e s  Not Described ~ l s e w h e r e ) ,  7 (Committee, 
Meeting, and Conference F i  l es ) ,  8 (Completed 
Quest ionnaires) ,  9 (Con ress iona l  Correspondence), 
10 (Control  Cards), 11 9 Data Processing Paperwork 
Records), 12 (Data Tabulat ions and L i s t i n g s ) ,  
13 (D i rec to r i es  and M a i l i n g  L i s t s ) ,  14 ( F i l e  
Documentation f o r  Machine Readable F i l e s ) ,  
15 (Information/Publ i ca t i on /Da ta  Tabul a t i o n  Request 
F i l e s ) ,  16 (Maps, Overlays, and Graphics), 18 (OMB 
C l  Carance/Forms Development F i 1 es) , 19 (Operations 
F i  l es )  20 (Per iod ic  A c t i v i t y  Reports), 21 (Proposed 
Survey/Project Copy F i  l es ) ,  24 (Respondent Corre- 
spondence), 25 (Routine Admin i s t ra t i ve  o r  "House- 
keeping" F i l e s ) ,  26 (Source P u b l i c a t i o n  F i l e s ) ,  
27 (Survey Planning and Management F i l e s ) ,  and, 
28 (Working Papers). 

LIVESTOCK STATISTICS BRANCH 

This branch plans and develops the  program f o r  p o u l t r y  
and l i ves tock ,  i n c l u d i n g  i n v e n t o r y  and sales. Th is  
invo lves  formulat ing quest ions r e l a t i n g  t o  l i ves tock  and 
p o u l t r y  f o r  t he  Census o f  A g r i c u l t u r e  and sample surveys, 
conduct ing spec ia l  s tud ies  r e l a t i n g  t o  farm animals, and 
w r i t i n g  t e x t  f o r  publ ished repo r t s .  The o ther  records of 
t h i s  branch are described i n  I t em No. 1 (Census Advisory 
Committee Records), 2 (Census Bureau Publ i c a t i o n s ) ,  
3 (Census Planning and Management F i  l es ) ,  4 (Census/Sur- 
vey Procedures Memoranda), 6 (Chron F i l e s  Not Described 
Elsewhere), 7 (Committee, Meetin , and Conference F i  l es ) ,  
8 (Completed Quest ionnaires) ,  9 9 Congressional 
Correspondence), 10 (Contro l  Cards), 11 (Data Processing 
Paperwork ~ e c o r d s )  , 12 (Data Tabul a t  ions and L i s t i n g s )  , 
13 (D i rec to r i es  and M a i l i n g  L i s t s ) ,  14 ( F i l e  Documen- 
t a t i o n  f o r  Machine Readable F i l e s ) ,  15 Informat ion/  
Publ i c a t i o n l  Data Tabul a t i o n  Request F i  les ) ,  16 (Maps, 
Over-1 ays, and Graphics), 18 (OMB Clearance/Forms 
Development F i l e s ) ,  19 (Operat ions F i l e s )  20 (Pe r iod i c  
A c t i v i t y  Reports), 21 (Proposed Surve /P ro jec t  Copy 
F i  les) ,  24 (Respondent Correspondence 7 , 25 (Routine 
Admin i s t ra t i ve  o r  "Housekeeping" F i  les) ,  26 (Source 
Publ i c a t i o n s  F i  les ) ,  27 (Survey Planning and Management 
F i l e s ) ,  and 28 (Working Papers). 

Four coples, Including original, to be  submlned to the National Archlves 
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7. 
ITEM NO. 

Request for Records Disposition Authority-Continuation 

8. DESCRIPTION OF ITEM 
(With lnclus~ve Dates or Retent~on Per~ods) 

JOB NO 

This  branch p lans and develops the  a g r i c u l t u r e  program f o  
the  c o l l e c t i o n ,  compi la t ion  and analys is  o f  a g r i c u l t u r e  
data, i.e., farm acreage, land use, c rop / l i ves tock /pou l t r  
product ion and sales, farm buildings/equipment/facilities 
i r r i g a t i o n ,  expenses, farm income, and farm operator  
c h a r a c t e r i s t i c s  f o r  Puerto Rico, the  V i r g i n  Is lands,  Guam 
and o ther  U.S. possessions. Th is  involves p lanning and 
conducting the  Census o f  A g r i c u l t u r e  i n  these areas, 
d e f i n i n g  t h e  da ta  processing and data t a b u l a t i o n  
procedures, and w r i t i n g  and pub l i sh ing  repor ts .  

The records o f  t h i s  branch are described i n  I tem No. 1 
(Census Advisory Committee Records), 2 (Census Bureau 
Pub1 i c a t i o n s )  , 3 (Census Planning and Management F i  l e s )  , 
4 (Census/Survey Procedures Memoranda), 6 (Chron F i l e s  No 
Described Elsewhere), 7 (Commi t tee ,  Meeting, and Conferen 
F i  les ) ,  8 (Completed Quest ionnaires)  , 9 (Congressional 
Correspondence), 10 (Contro l  Cards), 11 (Data Processing 
Paperwork Records), 12 (Data Tabul a t ions  and L i s t i n g s )  , 
13 ( D i r e c t o r i e s  and Mai l i n  L i s t s ) ,  14 ( F i l e  Documentatio 
f o r  Machine Readable F i l e s  3 , 15 (Information/Publ i c a t i o n /  
Data Tabul a t i o n  Request F i  l e s )  , 16 (Maps, Over1 ays, and 
Graphics), 18 (oMB Clearance/Forms Devel opment F i  l es ) ,  
19 (Operations F i  l e s )  20 (Pe r iod i c  A c t i v i t y  Reports),  
22 ( ~ e s e a r c h  P r o j e c t  P lann in  F i l e s ) ,  23 (Reference o r  
Convenience Copy F i 1 es) , 24 9 Respondent Correspondence), 
25(Routine Admin i s t ra t i ve  o r  I1Housekeepi ngl' F i  l e s )  , and 
28 (Working Papers). 

PROCEDURES BRANCH 

This branch develops d e t a i l e d  c l e r i c a l  procedures and com. 
pu ter  o r i en ted  q u a l i t y  c o n t r o l  plans r e l a t i n g  t o  t h e  pro-  
cessing o f  censuses and surveys. I n  addi t ion,  t h i s  brancl 
a l so  devises t h e  Procedures Manual s f o r  the  processi  ng o f  
t h e  Census o f  Ag r i cu l t u re .  

The records o f  t h i s  branch are described i n  I tem No. 3 
(Census Planning and Management F i  les ) ,  4 (Census/Survey 
Procedures Memoranda), 6 (Chron F i  l e s  Not Described 
E l  sewhere), 11 (Data Processing Paperwork Records), 
19 (Operations F i l e s ) ,  20 (Per iod ic  A c t i v i t y  Reports),  
23 (Reference o r  Convenience Copy F i l e s ) ,  25 (Routine 
Admin i s t ra t i ve  o r  "Housekeeping" F i  les) ,  27 (Survey 
Planning and Management F i  les) ,  and 28 (Working Papers). 

Four copier, including original. to be submitted to the National Archlver 
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7. 
ITEM NO. 

Request for Records Disposition Authority- Continuation 

8. DESCRIPTION OF ITEM 
(W~th lncluslve Dates or Retention Perlods) 

JOB NO 

This  branch conducts post-census eva lua t ion  studies.  
This  invo lves  independent sampling o f  farms f o r  matching 
w i t h  census data  t o  s tudy undercoverage and data 
variance. I n  add i t ion ,  t he  branch devises non-response 
imputat ion values f o r  use i n  imputing da ta  f o r  non- 
respondents. F i n a l l y ,  t h e  branch a lso  helps develop 
m a i l i n g  l i s t s  f o r  t he  A g r i c u l t u r e  Censuses. 

COVERAGE EVALUATION SHEETS 

Contro l  sheets (such as Form 78A207) f o r  matching Census 
o f  A g r i c u l t u r e  da ta  w i t h  Demographic/Economic Census o r  
sample data. 

Destroy when 5 years o l d  o r  sooner i f  no longer needed. 

The records o f  t h i s  branch are described i n  I tem No. 2 
(Census Bureau Pub l i ca t i ons ) ,  3 (Census Planning and 
Management F i  l es)  , 4 (Census/Survey Procedures Memoranda 
6 (Chron F i l e s  Not Described Elsewhere), 8 (Completed 
Quest ionnaires) ,  10 (Contro l  Cards), 11 (Data Processing 
Paperwork Records), 12 (Data Tabu1 a t ions  and L i s t i n g s ) ,  
13 D i r e c t o r i e s  and M a i l i n g  L i s t s ) ,  14 ( F i l e  Documentatio 
f o r  Machine Readable F i l e s ) ,  16 (Maps, Overlays, and 
Graphics), 18 (OMB Clearance/Forms Devel opment F i  1 es)  , 
19 (Operations F i  l e s )  , 20 (Pe r iod i c  A c t i v i t y  Reports), 
21 (Proposed Survey/Project F i l e s ) ,  22 (Research P r o j e c t  
Planning F i  les) ,  23 (Reference o r  Convenience Copy 
F i  l es ) ,  25 (Routine Admin i s t ra t i ve  o r  llHousekeeping" 
F i l e s ) ,  27 (Survey Planning and Management F i l e s ) ,  and 
28 (Working Papers). 

RESEARCH AND METHODS BRANCH 

This branch conducts research i n t o  a l t e r n a t i v e  designs 
f o r  conduct ing censuses and surveys, and, as a conse- 
quence, devises standards and procedures f o r  t h e  var ious  
censuses and surveys. I n  additon, the  branch formulates 
the  sample designs f o r  spec ia l  surveys, conducts under- 
coverage es t ima t ion  research, and performs post-census 
eva lua t ion  studies.  

Four copier, lncludlng orlglnal, to be submined to the National Archives 
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Request for Records Disposition Authority- Continuation JOB NO 1 PAGE OF 38 

7. 
ITEM NO. 

-- - -  

8. DESCRIPTION OF ITEM 
(W~th Inclustve Dates or Retent~on Per~ods) 

The records of t h i s  branch a re  desc r~bed  i n  ltem-NOZ?- 
(Census Bureau Pub1 i ca t i ons ) ,  3 (Census Planning and Man- 
agement F i  les ) ,  4 (Census/Survey Procedures Memoranda), 
6 (Chron F i l e s  Not Described Elsewhere), 8 (Completed 
Quest ionnaires) ,  11 (Data Processing Paperwork ~ e c o r d s )  , 
12 ( ~ a t a  Tabu la t ions  and ~ i s t i n g s ) ,  19 (Operations F i l e s :  
20 (Per iod ic  A c t i v i t y  ~ e p o r t s )  22 (Research P r o j e c t  
Planning F i  l e s )  , 23 ( ~ e f  erence o r  Convenience Copy 
F i l e s ) ,  27 (Survey Planning and Management F i  les) ,  and 
28 (Working Papers). 

SPECIAL CENSUS/SURVEY PROGRAMMING BRANCH 

Th is  branch plans, d i rec ts ,  and coordinates the  develop- 
ment, preparat ion,  and t e s t i n g  o f  programs f o r  t h e  pro-  
cessing o f  da ta  f rom Censuses and surveys o ther  than t h e  
CENSUS OF AGRICULTURE. The branch a lso  develops t h e  
programs used t o  generate and undupl icate Census and 
Survey m a i l i n g  l i s t s .  

The records o f  t h i s  branch are described i n  I tem No. 4 
(Census/Survey Procedures Memoranda), 6 (Chron F i l e s  Not 
Described E l  sewhere), 7 (Committee, Meeting, and 
Conference F i  1 es ) , 11 (Data Processing Paperwork 
Records), 14 ( F i  l e  Documentation f o r  Machine Readable 
F i l e s ) ,  19 (Operations F i l e s ) ,  20 (Per iod ic  A c t i v i t y  
Reports) , 23 ( ~ e f  erence o r  Convenience Copy F i  1 es ) , 
25 (Routine Admin i s t ra t i ve  o r  "Housekeeping' F i  l e s )  , 
and 28 (Working Papers). 

Machine Readable F i l e s  

The Records Schedule f o r  A q r i c u l t u r e  D i v i s i o n  machine 

2 6 
9. 

10. 
S ~ ~ ~ L & , o R  ACTION TAKEN 

readable records i s  broken-down i n t o  two par ts :  
I 

Par t  I describes machine readable records t h a t  are 
created du r ing  phases o f  t h e  da ta  processing operat ion.  
The r e t e n t i o n  s t a t u s  o f  these records does no t  depend 
on t h e i r  content  b u t  on t h e i r  s ta tus  as in termediate 
steps toward t h e  c r e a t i o n  o f  a f i n a l  product. 

Pa r t  I 1  describes machine readable records t h a t  represent  
a f i n a l  product  whose r e t e n t i o n  s ta tus  depends on t h e i r  
content. Most of t he  records described here in  are  f i n a l  
ed i ted  microdata o r  d e t a i l  f i l e s ,  b u t  some f i n a l  aggre- 
gated f i l e s  are descr ibed also. 

Four copier, including original, to be submitt& to the National Archlver STANDARD FORM 115-A 
Revlsed July 1974 
Prescr~bed by General S e ~ l c e s  

Adrnm~stratlon 
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7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(With lnclus~ve Dates or Retent~on Per~ods) 

. --- 
P a r t  I 

PROGRAM TAPES 

Tapes conta in ing  the  sequence o f  i n s t r u c t i o n s  requ i red  t o  
process, aggregate, r e t r i e v e ,  ex t rac t ,  add, delete, o r  
modi fy  data on a data tape. 

A. Destroy when t h e  program i s  discont inued. 

B. Other Program Tapes: 

(1) Non-disposable program tapes must be r e t a i n e d  
u n t i l :  

a. A hardware/software independent copy i s  made 

b. The data tape i s  declared disposable. 

PUNCH CARDS 

Punch cards used f o r  i npu t  o f  e i t h e r  da ta  o r  program 
i n s t r u c t i o n s  i n t o  the  computer. 

D i s p o s i t i o n  

Destroy when no longer needed. 

"RAW" UNEDITED MICRODATA TAPESIDISC PACKS 

Machine readable media conta in ing  microdata f rom FOSDIC 
microf i lm,  punch cards, o r  o ther  machine readable f i l e s  
and entered i n t o  the  system f o r  t h e  f i r s t  time. 

D i s p o s i t i o n  

Dispose a f t e r  e i t h e r  t he  t h i r d  update cyc le  o r  t h e  
c r e a t i o n  o f  a f i n a l  e d i t e d  da ta  f i l e  (GRS S20, P a r t  11, 
I tem 3 & 4). 

MICRODATA FILES IN INTERMEDIATE EDIT PHASES 

Machine readable media con ta in ing  ou tput  i n  which raw o r  
p rev ious l y  run  o r  p rev ious l y  e d i t e d  da ta  has been ed i ted  
manipulated, sorted, etc.  

- - - -- - -- 
A 

Four copies. including ong~nal, to be  submitted to the National Archlves 
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Request for Records Disposition Authority- Continuation / 
7. 

ITEM NO. 
8. DESCRIPTION OF ITEM 

(W~th lnclustve Dates or Retent~on Per~ods) 

Dl s p o s l T w  -- 

Dispose a f t e r  subsequent ed i ted  o r  f i n a l  ed i ted  microdata 
f i l e s  have been created (GRS #20, Pa r t  11, I tem 11). 

EDIT/REFERENCE FILES 

Machine readable media conta in ing  such data  as data 
parameter 1  im i t s ,  impute data, geographi c / indus t ry /o ther  
codes, "weight ing" fac tors ,  o r  h i s t o r i c a l  da ta  f rom past  
surveys o r  censuses t h a t  du r ing  the  processing e d i t i n g  
operat ion, are merged w i t h  "raw" o r  in te rmed ia te  e d i t e d  
f i l e  da ta  t o  produce a  subsequent o r  f i n a l  output.  

D i s p o s i t i o n  

Destroy when 20 years o l d  o r  sooner 

DIARY TAPES 

f no longer needed. 

Machine readable media showing data  anomal ies, record  
addi t ions,  record  delet ions,  record  changes, e d i t i n g  
updates, and steps i n  the  processing opera t ion  f o r  a  
f i l e  o r  t he  records w i th in .  These f i l e s  are  o f t e n  
r e t a i n e d  t o  i n d i c a t e  t h e  e d i t i n g  changes t h a t  a  g iven 
f i l e  has undergone and t o  check t h e  accuracy o f  t he  
computer processing. 

D i s p o s i t i o n  

Destroy 2 years a f t e r  t he  c rea t i on  o f  t h e  f i n a l  e d i t e d  
mic rodata /de ta i l  f i l e  o r  sooner i f  no longer needed. 

FINAL EDITED DETAIL/MICRODATA FILES 

SEE PART I 1  

'RAWw AGGREGATED DATA F i 1 es 

Machine readable media conta in ing  tabu1 a t i ons  and aggre- 
gat ions o f  data, der ived from e i t h e r  computer counts o f  
microdata records o r  punch cards, tabu la t ions ,  t h a t  have 
n o t  gone through an e d i t i n g  rou t ine .  

Destroy a f t e r  t he  sequent e d i t e d  llrawll aggregated da ta  
f i l e  has been created and proven s a t i s f a c t o r y  (GRS #20, 
Pa r t  11, Items 3 & 4). 

- - 
four copies, including original, to be submitted to the National Archives 
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Request for Records Disposition Authority- Continuation 

7. 
ITEM NO 

49. 

50. 

51. 

52. 

115-203 

8. DESCRIPTION OF ITEM 
(W~th lnclus~ve Dates or Retent~on Pertods) 

- 

I tD DATA F I L E S  IN -A1 t ~ U I ~ P H A S E - ~  

Machine readable media conta in ing  t a b u l a t i o n s  and aggre- 
gat ions o f  data, der ived o r i g i n a l l y  f rom computer counts 
o f  records i n  f i n a l  ed i ted  micro-data f i l e s  o r  from o ther  
data sources, and subsequently from p rev ious l y  ed i ted  
data aggregations t h a t  have been edited, weighted, manip- 
u lated,  sorted, cross-tabulated, subjected t o  s t a t i s t i c a l  
ca l cu la t i on ,  etc. 

Destroy a f t e r  subsequent ed i ted  o r  f i n a l  aggregated data  
f i l e s  t h a t  have been created (GRS #20, P a r t  11, I tem 11). 

FINAL AGGREGATED DATA FILES 

SEE PART I1  

SECURITY BACKUP TAPE FILES 

Dup l ica te  copies o f  an o r i g i n a l  f i l e  t h a t  i s  re ta ined  as 
a  s e c u r i t y  backup i n  case t h e  o r i g i n a l  f i l e  i s  damaged 
o r  i n a d v e r t e n t l y  destroyed. 

D ispos i t ion :  

A. For A l l  O r i g i n a l  F i l e s  Designated PERMANENT: 

Reta in  u n t i l  the  o r i g i n a l  f i l e  i s  t r a n s f e r r e d  t o  t h e  
Nat ional  Archives; then o f f e r  t o  t he  Nat ional  Archives 
along w i t h  the  o r i g i n a l .  

B. A l l  Other Non-Permanent O r i g i n a l  F i l e s :  

Reta in  as long as the  o r i g i n a l  tape f i l e  i s  reta ined.  

Destroy along w i t h  t h e  o r i g i n a l  f i l e .  

PRINT/PUBL ICATIONS FILES 

Machine readable media con ta in ing  aggregated data  t h a t  
a re  publ ished, used f o r  producing a  p r i n t e d  publ i c a t i o n ,  
o r  used f o r  producing requ i red  repor ts .  

9. 
SAMPLE OR 

- 
JOB NO 

7 
2 9 

10. 
ACTION TAKEN 
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JOB NO 

7. 
ITEM NO 

11 5-203 

8. DESCRIPTION OF ITEM 
(W~th lnclus~ve Dates or Retent~on Per~ods) 

Dispos i t ion :  

Destroy 1 year a f t e r  re lease o f  t h e  r e l a t e d  pub 
(NN172-97, I tem 12). - 

l i c a t i o n  

PART I 1  

A l l  f i l e s  described here in  are f i n a l  e d i t e d  microdata o r  
d e t a i l  f i l e s  unless otherwise noted. To a s s i s t  t h e  
Nat ional  Archives i n  t he  eva lua t i on  o f  these f i l e s ,  t h e  
survey f i l e  desc r ip t i ons  conta in  the  present  approxi-  
nate t o t a l s  o f  t he  sample. I f  the  s i z e  o f  t he  sample 
changes, t he  o r i g i n a l  d i s p o s i t i o n  i n s t r u c t i o n s  w i l l  
remain the  same as before. I n  add i t ion ,  t h i s  Records 
Schedule a lso  inc ludes f i l e s  o f  one-time surveys. Some- 
t imes surveys o r i g i n a l l y  planned as a  one-time event a re  
converted i n t o  r e c u r r i n g  surveys. I n  such cases, t h e  
d i s p o s i t i o n  i n s t r u c t i o n s  f o r  t he  one-time survey f i l e  
d i l l  cover t he  f i l e s  r e s u l t i n g  from any repeats o f  t h e  
o r i g i n a l  survey. 

Yany tape f i l e s  are pro tec ted  by T i t l e  13 U.S. Code 
because they  conta in  data t h a t  permi ts  e i t h e r  d i r e c t  o r  
deduct ive d i sc losu re  o f  in fo rmat ion  on i n d i v i d u a l  l y  
i d e n t i f i a b l e  persons, establ ishments o r  companies. Such 
f i l e s  are denoted by an as ter isk .  F i l e s  conta in ing  T i t l e  
13 pro tec ted  data t h a t  are designated permanent w i l l  be 
t rans fe r red  t o  the  Nat iona l  Archives when 30 years o l d  
under a u t h o r i t y  44 U.S. Code 2lO3(2). 

The d i s p o s i t i o n  i n s t r u c t i o n s  f o r  t h e  f i l e s  l i s t e d  below 
are a l so  the  d i s p o s i t i o n  i n s t r u c t i o n s  f o r  a l l  f i l e  
documentation. F i l e  users should p lace i n  Data Storage 
a  copy o f  t he  f i l e  documentation f o r  a l l  f i l e s  t h a t  
e i t h e r  are designated permanent o r  con ta in  a  "Submit 
SF-115 t o  NARY i n s t r u c t i o n .  The f i l e  documentation 
should inc lude each o f  t h e  fo l l ow ing :  records layout,  
coding sheetslcode book, a  copy o f  t he  b lank i n p u t  
quest ionnaire o r  form, a  techn ica l  d e s c r i p t i o n  o f  t h e  
F i  l e  (Census Form BC-248 o r  NARS Form 7091 o r  t he  i n f o r -  
na t iona l  equivalent) ,  F i  l e  User Manuals, a statement o f  
the e d i t i n g  procedures and any o ther  i n fo rma t ion  t h a t  
dould be usefu l  f o r  a  user t o  have i n  order  t o  use t h e  
f i l e  (e.g., background data  on the  survey procedures, 
problems w i t h  the  data, repo r t s  r e s u l t i n g  f rom the  data, 
etc.) See I tem 14 under Records Common t o  A l l  o r  Most 
3 rgan iza t iona l  Uni ts .  

Four copies. including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 

3 0 
38 

10. 
ACTION TAKEN 

L 
STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed by General Servlces 

Adrn~n~strat~on 
FPMR (41 CFR) 101 - 1 1  4 



8. DESCRIPTION OF ITEM 
9. 

7. 
ITEM NO ( W ~ t h  lnclus~ve Dates or Retention Per~ods) 

Request for Records Disposition Authority-Continuation 

*534 CENSUS OF AGRICULTURE 

JOB NO I PAGE OF 38 
1 31 

1964, 1969, 1974, 1978, 1982, and every 5 years there- 
after. 

Volume--Approximately 200 tapes. Accumulation: 50 tapes 
per census. 

Census of individual farms and ranches. The file is 
divided into (1) the 100 percent File which covers all 
defined farms and includes data on farm location, 
acreage, land usage, extent of irrigation, crops and 
farm animals harvested, and characteristics of the farm 
operator, and (2) the 20 percent File which contains the 
above information plus data on fertilizer/insecticide/ 
herbicide use, farm equipment, energy consumption, and 
production expenses. 

Disposition: 

Permanent. Offer to the National Archives when 30 years 
old. 

*54 CENSUS OF AGRICULTURE - PUERTO RICO AND OTHER U.S. I POSSESSIONS 
1964 and thereafter. Vol ume--10 tapes. Accumul ati on: 
1-2 tapes per census. 

Census of individual farms and ranches. The files con- 
tain data on farm location, acreage, land usage, extent 
of irrigation, crops and farm animals harvested, crop/ 
animals consumed on the farm, bui lding/f aci 1 i ties, 
rnachinery/equipment, lime/insecticide/herbicide use, 
operating expenses, farm and non-farm income, and farm 
operator characteristics. There is a separate file for 
each U.S. possession. 

1 Disposition: 

/ Permanent. Offer to the National Archives when 30 years 

I Old* 
I 

I Accumulation: 64 tapes per census 

*55. 

Four copies, Including original, l o  b e  subrn~ned to Ihe  National Archives STANDARD FORM 115-A 
Revlsed July 1974 
Prescribed by General Servlces 

Adrnln~strat~on 
, , -  - 3 4 -  FPMR (41 CFR) 101-11 4 

MASTER MATRIX FILES 

1978 and thereafter. Volume--64 tapes 



Request for Records Disposition Authority- Continuation I JOB NO 

I 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
( W ~ t h  lnclus~ve Dates or Retent~on Per~ods) 

Aggregated data files (county level and above) derTET- 
from the Census of Agriculture that are arranged in 8 
arrays of 12,000 cells each with current and historical 
data on all farms and farms which sold more than $2500 
of products. There are separate aggregations at the 
county, State, division, region, and national levels. 

Disposition 

Permanent. Offer to National Archives when 30 years old. 

CENSUS OF AGRICULTURAL SERVICES FILES 

1969, 1974, and 1978. Volume--2 tapes 

Annual Accumul ation--1 tape per census 

Census of establishments engaged in providing agri- 
cultural services (such as veterinary care, planting, 
plowing, harvesting, insecticide spraying, landscaping, 
and farm labor services). The file data includes the 
establ i shment ID number, location, type of business 
activity, type of business organization, dollar volume 
of business, total payroll, total fringe benefits cost, 
gross receipts by category of business, number of 
employees by category of business and by season, total 
capital expenditures, and costs of electricity/gasoline/ 
diesel f uei /other fuel . 
Disposition 

Permanent (NC1-29-77-6, Item 1). Offer to the National 
Archives when 30 years old. 

CENSUS OF HORTICULTURE 

1969, 1979, and every 10 years thereafter. Volume--2 
tapes (8~9). Accumulation: 1 tape per census. 

Census of greenhouses, nurseries, potted plant/flower/sod 
mushroom growers, and garden centers. The f i 1 e data 
includes the establishment ID number, the type of hor- 
ticultural establishment, number sold by plantlvegetable 
type, sales in dollars by plantlvegetable type, number 
of employees by category, and operating expenses by 
category. 

Disposition 

Permanent. Offer to National Archives when 30 years old. 
-- 

Four copies. including original. to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 
3 2 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Serv~ces 

Adm~n~s t ra t~on  
FPMR (41 CFR) 101-11 4 



Request for Records Disposition Authority- Continuation JOB NO 

7. 
ITEM NO 

*58 

59. 

I 

8. DESCRIPTION OF ITEM 
(Wlth lnclus~ve Dates or Retent~on Per~ods) 

CENSUS OF IRRIGATION 

1969, 1978, and every 10 years the rea f te r .  Vol ume--2 
tapes (8c9) 

Accumulation: 1 tape per  census 

Census o f  t he  approximately 12,000 i r r i g a t i o n  d i s t r i c t s  
and organizat ions t h a t  supply water t o  farmers. The f i l e  
inc ludes  data on the  type of organizat ion,  loca t ion ,  t he  
sources o f  water used, t he  number and t ype  o f  users, t h e  
number o f  acres i r r i g a t e d  and a c r e l f e e t  o f  water suppl ied 
reservoir/pump/conveyance f a c i l i t y  cha rac te r i s t i cs ,  
revenues, operat ing expenses, and f u e l i e n e r g y  expenses. 

D i s p o s i t i o n  

Permanent. (NC1-29-77-6, I tem 3) O f f e r  t o  t he  Nat iona l  
Archives when 30 years old. 

FARM ENERGY SURVEY FILES 

1979 and the rea f te r .  Volume--None. Expected Accumu- 
l a t i o n :  1-2 r e e l s  per  survey. 

Pro jec ted  sample survey o f  approximately 35,000 farms t o  
be sponsored by t h e  Department o f  Energy and the  
Department o f  A g r i c u l t u r e  t o  c o l l e c t  da ta  on the  types 
and q u a n t i t y  o f  energy consumed on t h e  farm. 

P e r m M n t .  Of fer  t o  t h e  Nat iona l  Archives when 30 years 
o ld.  

FARM ENTERPRISE SURVEY 

1971 and poss ib l y  t he rea f te r .  Volume--39 tapes (8c9) 

A  c o l l e c t i o n  o f  sample surveys o f  farms having $10,000 i~ 
sales o r  50 percent  o f  t h e i r  income f rom one o f  t h e  
f 01 lowing categories: (1) cash g ra ins  and soybeans, 
( 2 )  tobacco, (3 )  cotton, ( 4 )  sugar and potatoes, (5 )  veg, 
etables, (6)  f r u i t s ,  nuts, and ber r ies ,  (7 )  pou l t ry ,  
(8) d a i r y  products, o r  (9) 1  ivestock.  The f i 1 es con ta in  
da ta  on acreage, output, use o f  a g r i c u l t u r a l  services, 
use o f  fertilizer/insecticide/herbicide, sales, ope ra t i n  
expenses, farm employment, and q u a n t i t y  and type of farm 

- o m  -"at Archives 

9. 
SAMPLE OR 

JOB YO 

PAGE OF 38 
3 3 

10. 
ACTION TAKEN 

-- 
STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed by General ServlCeS 

Adrnlnlstrat~on 
FPMR (41 CFR) 101 - 1  1 4 



Request for Records Disposition Authority- Continuation I 
7. 

ITEM NO 

*6: 

8. DESCRIPTION OF ITEM 
(W~th lnclus~ve Dates or Retent~on Pertods) 

Disposition: 

Permanent. Offer t o  the  National Archives when 30 years 
old. 

FARM FINANCE SURVEY 

1970 and 1977. Volume--2-3 tapes. 

Accumul ation: 2-3 tapes per survey. 

Two-part follow up surveys t o  the  Census of Agriculture 
t o  gather data on the  economics of farm operations. 
These surveys consist  of (1)  a nationwide survey of 
approximately 60,000 farm operators, and (2)  a nationwide 
survey of approximately 50,000 landlords. The Farm 
Operator Survey F i l e  contains data on farm acreage, farm 
value, location, l and purchases, capi ta l  expenditures, 
debts, operating expenses, farm and non-f arm income, 
property taxes, and farm assets.  The Landlord Survey 
F i l e  contains the  above data plus information on the  
1 andlord's personal charac te r i s t i cs  and rental  income. 

Disposition 

Pernyyent. Offer t o  the  National Archives when 30 years 
old. 

SURVEY OF CORPORATE FARMING OPERATIONS 

1974 and possibly thereaf ter .  Vol ume--1 tape 

Accumulation: 1 tape per survey 

Survey of approximate1 y 28,000 farms reported as cor- 
porations i n  the  1974 Census of Agriculture. The f i l e  
includes data on the corporation type, the  amount and 
sources of corporate income, and the  nameladdress1 
empl oyer ID number of parent and subsi di ary corporzti ons 

Disposition 

Permanent. Offer t o  the  National Archives when 30 years 
old. 

Four copies. including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 
I 10. 

ACTION TAKEN 

FORM 115-A 
,. - 

Prescribed b y  General Serv~ces 
Adrn~n~strat~on 

FPMR (41 CFRl 101-11.4 



Request for Records Disposition Authority- Continuation 1 
7. 

ITEM NO 

*6: 

64. 

65. 

66. 

115-203 

8, DESCRIPTION OF ITEM 
( W ~ t h  lnclus~ve Dates or Retent~on Per~ods) 

SURVEY OF FARM OR RANCH PARTNERSHIPS 

1974 and poss ib l y  t he rea f te r .  Volume--1 tape 

Accumulation: 1 tape per  survey 

Survey o f  approximatley 12,000 farms repor ted  as p a r t -  
nerships i n  t h e  1974 Census o f  Ag r i cu l t u re .  The f i l e  
da ta  inc ludes data on the  c h a r a c t e r i s t i c s  o f  par tners,  
t he  farm assets owned by the  par tnership,  t he  non-farming 
a c t i v i t i e s  o f  the  par tners and t h e  par tnership,  and t h e  
o r i g i n s l d u r a t i o n  of t he  par tnership.  Whi le i n i t i a l l y  
planned as a one t ime survey, i t  i s  poss ib le  t h a t  t h e  
survey may be made recur r ing .  

Permanent. O f f e r  t o  t he  Nat iona l  Archives when 30 years 
old. 

OTHER SURVEYS NOT DESCRIBED ELSEWHERE 

One t ime sample surveys t h a t  are n o t  l i s t e d  elsewhere on 
t h i s  schedule. 

Submit a SF-115 on each f i l e  t o  t h e  Nat iona l  Archives. 

EXTRACT FILES 

E x t r a c t  f i l e s  (such as a1 1 farms i n  a g iven area o r  a1 1 
farms repor ted  having 1 and t h a t  was a r t i f  i c i  a1 l y  dra ined)  
created from census o f  survey f i 1 es . 

Destroy when 5 years o l d  o r  sooner i f  no longer needed. 

FINAL AGGREGATED DATA FILES NOT LISTED ELSEWHERE 

Rout ine aggregated data  t a b u l a t i o n  and l i s t i n g s .  
Inc luded are  summary counts, Itweighted" counts, da ta  
der ived from the  performance o f  var ious  s t a t i s t i c a l 1  
mathematical ca lcu la t ions ,  da ta  tab1 es, da ta  pro jec t ions ,  
and h i s t o r i c a l  t ime se r ies  summary data. 

- - 
Four copies, including ortglnal. to be submitted to the National Archlves 

9. 
SAMPLE OR 

JOB NO 
- 

PAGE OF 38 
35 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Servlces 

Adrnm~strat~on 
FPVR (41 CFR) 101-1 1 4 



Request for Records Disposition Authority-Continuation I 
I 

8. DESCRIPTION OF ITEM 
(Wlth lnclustve Dates or Retent~on Per~ods) 

D i s p o s i t i o n  

A. A g r i c u l t u r a l  Censuses 

(1)  F i l e s  conta in ing  data aggregated a t  t he  county 
l e v e l  o r  below: 

Destroy when 20 years old. 

(2 )  F i l e s  conta in ing  o ther  da ta  aggregations: 

Destroy when 10 years old. 

(3)  H i s t o r i c a l  Time Ser ies Aggregated Data F i  les:  

Time se r ies  data f i l e s  con ta in ing  sumary  acreage 
land usage, i r r i g a t i o n ,  c rop l fa rm annual output,  
c a p i t a l  expenditure, p roduct ion  expenditure, 
energy consumption, and f e r t i  1  i z e r / i n s e c t i c i d e /  
he rb i c ide  use data a t  t he  county l e v e l  and above. 

Submit SF-115 t o  the  Nat iona l  Archives f o r  each 
f i l e .  

FILES RECEIVED FRONANOTHER AGENCY 

Machine readable f i l e s  received from o the r  Federal and 
non-Federal agencies and organ iza t ions  (bu t  which may be 
re format ted  and/or have census geographic codes added) 
which were no t  t h e  r e s u l t  o f  a  request  b y  the  A g r i c u l t u r e  
D i v i s i o n  f o r  a  spec ia l  t a b u l a t i o n  e x t r a c t  o r  master f i l e  
designed t o  meet the  d i v i s i o n s  needs. Most o f  these f i l e  
are Department o f  A g r i c u l t u r e  F i l e s  o r  samples t h a t  a re  
1  inked t o  Bureau address/census/survey f i l e s  f o r  purposes 
o f  eva lua t ing  the  coverage o f  a  censuslarea sampl e/mai 1  i n  
l i s t .  

Destroy when 10 years old. 

LINKED FILES CONTAINING AGRICULTURE CENSUS/SURVEY DATA 

Linked f i l e s  conta in ing  A g r i c u l t u r e  Census/Survey da ta  on 
t h e  one hand and data  der ived f rom e i t h e r  a  Demographic 

Four copies, including orlginal, to be submitted to the National Archlves 

9. 
SAMPLE OR 

JOB NO 

'AGE OF 38 
36 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Revlsed July 1974 
Prescr~bed by General Servlces 

Adrn~n~strat~on 
FPMR (41 CFR) 101 -11 4 



Request for Records Disposition Authority- Continuation / JOB NO 

- 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 
(W~th  lncluswe Dates or Retent~on Percods) 

ue records. 

Archives for each file. 

Census/Survey, Economic Census/Survey, a f i 1 e created by 
another agency, or administrati! 

Disposition 

Submit a SF-115 to the National 

GEOGRAPHIC CODING FILES 

Geographic coding files that are used in the creation of 
statistical area summary data. The files contain geo- 
graphic area codes (State, county, minor civi 1 division, 
place, census tract, and enumeration district), geo- 
graphical coordinates (1 ati tude and longitude), and sum- 
mary demographic and/or economic data. 

Disposition 

Destroy when no longer needed. 

ADDRESS INPUT FILES 

Address lists consisting of commercial mailing lists, 
address lists from a previous census, address lists 
received from other Federal agencies such as the 
Department of Agriculture and the Internal Revenue 
Service, and address lists derived from administrative 
records such as land records that were used to produce 
the MASTER ADDRESS FILES. 

Disposition 

Destroy when 15 years old or sooner if no longer needed. 
(GRS #20, Part 11, Item 4) 

FARM AND RANCH ID SURVEY FILES 

Screening surveys used to weed out landowners not engagec 
in agricultural operations that are conducted as part of 
the final mailing list preparation for the Census of 
Agriculture. The file data includes the name and addres! 
of the landowner, the total acreage owned/rented from 
others/rented to others, type of agricultural activities 
conducted, and total value of products sold. 

-- 

9. 
SAMPLE OR 

JOB NO 

PAGE OF 38 
3 7 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Servlces 

Adrn~n~strat~on 
FPMR (41  CFR) 101-11 4 



Request for Records Disposition Authority- Continuation / JOB NO 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(W~th  lnclus~ve Dates or Retent~on Per~ods) 

RECORDS COMMON TO ALL OR MOST ORGANIZATION UNITS 

:ensus Advisory Committe on A g r i c u l t u r e  S t a t i s t i c s  i s  a  
~ u b l i c  advisory committee es tab l ished by cha r te r  o f  t h e  
Secretary o f  Comnerce f o r  t he  purpose o f  p rov id ing  channel! 
~f communication between the  Census Bureau, farmer organi-  
zations and o ther  census data  users. Th i s  committee pro- 
r ides cont inu ing  advice on the  a g r i c u l t u r e  programs on sucl 
na t te rs  as coverage improvement, sub jec t  content, da ta  tab. 
 lat ti on, data d isseminat ion p o l i c i e s  and prac t ices ,  enumer- 
x t ion procedures and proposed research areas. 

lecords cons i s t  o f  agenda, minutes and r e p o r t  o f  meetings; 
)apers and repo r t s  presented a t  meetings; repor ts ,  memoran. 
ja, proposals and papers produced by t h e  committee; corre-  
;pondence; o r i g i n a l  and revised/amended char ters,  publ ishel  
lo tes o f  establ ishment and terminat ion;  recommendations, 
:exc luding records re1  a t i n g  t o  r o u t i n e  admin i s t ra t i ve  
natters, such as t ime and date o f  meetings, expense claims 
rouchers, d i s t r i b u t i o n  o f  meeting mater i  a1 s, t r a v e l ,  o f f  i c l  
;uppl i e s  and p r i n t i n g ) .  

k ranged ch rono log i ca l l y  by date o f  meeting, and thereaf te l  
)y subject .  

. F i l e s  re ta ined  by the  Committee Coordinator o r  t h e  
organ iza t iona l  u n i t .  

Note: The Program Manager o f  t he  Planning S t a f f  i s  t h  
Committee Coordinator o f  t he  Census Advisory 
Committee on A g r i c u l t u r e  S t a t i s t i c s .  

Volume: 4 cubic feet,  1967 and the rea f te r .  

Annual Accumulation: N e g l i g i b l e  

Permanent. Purge f i l e s  of r o u t i n e  admin i s t ra t i ve  
records. O f f e r  t o  t he  Nat iona l  Archives 20 years a f t e  
t h e  A g r i c u l t u r e  Census t o  which they  r e l a t e .  

3. F i  l e s  Retained Elsewhere: 

Destroy a f t e r  t he  A g r i c u l t u r e  Census o r  sooner i f  no 
longer needed. 

--- - .-. - 
Four copies, including original, to be submitted to the ~ational ~ r c h i v e r -  

- 

9. 
SAMPLE OF 

JOB NO 

PAGE OF 38 
1 

10. 
ACTION TAKEN 

I 
L 

STANDARD FORM 115-A 
Revtsed July 1974 
Prescr~bed by General Serv~ces 

Adm~n~s t ra t~on  
FPMR (4 t CFR) 701 - 11 4 



Request for Records Disposition Authority - Continuation 
JOB N o  r 

I 

8. DESCRIPTION OF ITEM 
(W~th lncluslve Dates or Retent~on Perlods) 

t A U  - 
Books, repor ts ,  studies, tabu la t ions ,  and monographs 
publ ished by the  Census Bureau/Department o f  Commerce. 
S i m i l a r  i tems publ ished outs ide  the  Census Bureau/ 
Department o f  Commerce are non-record ma te r ia l  and shoulc 
be destroyed when no longer needed. Pecord c o p i e s  of 
p u b l i c q t i o n s  a r e  mainta ined by t h e  A d m i n i s t r a t i  
Dispos i t ion :  S e r v i c e s  D i v i s i o n .  

A. Non-record mater ia l :  Destroy when no longer needed. 

B. S i m i l a r  i tems publ ished outs ide  t h e  Census Bureau 
and used f o r  references purposes; 2e s t r o y  when nc 
l o n ~ e r  n ~ e d e d  . 

CENSUS PLANNING AND MANAGEMENT FILES 

1960 and the rea f te r .  Volume--36 cubic f e e t .  

Annual Accumul a t  i on - Undetermined. 

Records which document t h e  o r i g i n ,  planning, content, 
procedures, processing, costs, and r e s u l t s  o f  the  var iou  
A g r i c u l t u r a l  Censuses. Such records inc lude the  
fo l l ow ing :  evaluat ions on the  preceding census; r e p o r t s  
on census tes ts ;  copy o f  a l l  forms, i ns t ruc t i ons ,  
manuals, and r e p o r t  forms; minutes and notes o f  meetings 
r e l a t i n g  t o  the  census; manuals, issuances, and d i r e c -  
t i v e s  re1  a t i n g  t o  po l  i c i e s  and procedures; correspondenc 
memoranda, repor ts ,  and o ther  records r e l a t i n g  t o  
quest ionnaire content, sample design spec i f i ca t i ons ,  dat  
output, pub l ica t ions ,  and f i nd ings ;  summary budget and 
cos t  data; and census evaluat ions and repo r t s .  

Arranqed ch rono loq i ca l l y  by census year and the rea f te r ,  - - 

1 a lphahet i  ca l  ly by-subject.  

D ispos i t ion :  

Permanent. Consol idate t h e  f i l e s  f rom t h e  var ious u n i t s  
on a  d i v i s i o n  l eve l ,  e l im ina te  d u p l i c a t e  ma te r ia l ,  and 
o f f e r  t o  N A R ~  i n  10 year blocks when t h e  l a t e s t  records 
are 20 years old. 

CENSUS/SURVEY PROCEDURES MANUAL 

Volume--6 cubic fee t .  1974 and t h e r e a f t e r .  

Numbered se r ies  o f  memoranda desc r ib ing  t h e  
i&A-+c 

11 5-203 K F E K s  % ~ k i e s .  and  SZ induding origm1. to be s ~ i  i f N  

9. 
SAMPLE OR 

JOB NO 

e  

3 

PAGE OF 
35 

10. 
ACTION TAKEN 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescribed by General Serv~ces 

Adrn~n~stratlon 
FPMR (41 CFRl 101-1 1 4 



Request for Records Disposition Authority- Continuation / 

r ranged numerical l y  by  chapter, subchapter, and document 

Record Copy Retained by O f f i c e  o f  Or ig in :  

7. 
ITEM NO 

Permanent. Of fer  t o  t he  Nat iona l  Archives along w i t h  
r e l a t e d  Census/Survey Planning and Management Records 
i n  10 year blocks when t h e  l a t e s t  records are  20 years 
old. 

- - 

8. DESCRIPTION OF ITEM 
(Wlth lnclus~ve Dates or Retent~on Periods) 

These memoranda a re  d i s t r i b u t e d  by  the  d i v i s i o n  o f  o r i g i n  
t o  a l l  d iv is ions ,  branches, and u n i t s  invo lved i n  t he  cen- 
sus o r  survey. There i s  a separate s e r i e s  f o r  each survey 
o r  census. 

JB. Other Copies: 

I Non-record Ma te r ia l .  Destroy when no longer needed. 

l ~ e s t r o ~  1 year a f t e r  t h e  census/survey f 01 lowing the  one 
\survey t o  which the  suggestion re la tes .  

5. 

6. ,CHRON FILES NOT DESCRIBED ELSEWHERE 
I 

CENSUS/SURVEY SUGGESTION FILES 

U n s o l i c i t e d  l e t t e r s  w i t h  accompanying attachments t h a t  
propose quest ions t o  be inc luded i n  t h e  nex t  A g r i c u l t u r a l  
Census o r  Survey,suggest t h a t  c e r t a i n  p r i n t e d  o r  p u b l i c  
use summary data tape tabu la t i ons  be made, chal lenge t h e  
accuracy o r  v a l i d i t y  o f  c e r t a i n  enumeration category 
concepts, o r  p r o t e s t  t he  proposed i n c l u s i o n  o f  c e r t a i n  
quest ions i n  t he  census o r  survey, together  w i t h  copies o f  
r e p l i e s  thereto.  

carbon o r  xerographic copies o f  outgoing l e t t e r s ,  rnemoran- 
da, and o ther  documents t h a t  a re  f i l e d  ch rono log i ca l l y  and 
!wi thout  any r e 1  ated incoming documents. 
I 

l ~ r e a k  f i l e  a t  end of e i t h e r  f i s c a l  o r  calendar year. Keep 
2 years, then destroy. 

I 

11 5-203 Four coples, including original, to be submitted to the National Archives 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

1~ 
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FORM 115-A 
1974 
y General Serwces 
t ~ o n  



Request for Records Disposition Authority-Continuation I 

l ~ r r a n ~ e d  a lphabet ica l  l y  by name o r  conference. 

7. 
ITEM NO 

7. 

l i s p o s i t i o n :  

8. DESCRIPTION OF ITEM 
(Wlth lnclus~ve Dates or Retention Periods) 

COMMITTEE, MEETING, AND CONFERENCE FILES (OTHER THAN 
CENSUS ADVISORY COMMITTEE FILES) 

F i l e s  r e l a t i n g  t o  Interagency Committees, Census . 
Committees, Census Task Forces, Conferences, and Pro- 
f ess iona l  Associat ions. These f i l e s  con ta in  copies o f  
correspondence, memoranda, agenda, repor ts ,  papers 
presented a t  the  meeting o r  t o  t he  committee, formal 
recommendations, and notes and minutes o f  meetings. 

. Record copy o f  the  f i l e  maintained by  t h e  o f f i c i a l ( s )  
p a r t i c i p a t i n g  o r  by t h e i r  o rgan iza t iona l  u n i t :  

Permanent. O f f e r  t o  t h e  Nat iona l  Archives i n  10 year 
blocks when the  l a t e s t  records are  20 years old. 

I. Dupl i c a t e  copies maintained e l  sewhere: 

Destroy when 5 years old. 

OMPLETED QUESTIONNAIRES 

Completed Census o f  A g r i c u l t u r e  

1. Hard Copy 

a. Spec i f ied  Farms (e.g., c e r t a i n t y  farms, o r  a 
sample o f  farms). 

Destroy a f t e r  t h e  quest ionnaires have been 
micro f i lmed and val idated.  I f  the  quest ion- 
na i res  are no t  microf i lmed,  des t roy  when 11 
years old. (NN172-97, I t em 9a(3) (a) .  

b. A1 1 Other Forms 

Destroy a f t e r  t he  quest ionnaires have been 
micro f i lmed and val idated.  I f  the  quest ion- 
na i res  are no t  microf i lmed,  des t roy  when 6 
years old. (N~172-97, I t em 9a(3) (b )  

2. Microform 

a. Spec i f ied  Farms (e.g. c e r t a i n t y  farms, o r  a 
s a m o l ~ n f _ f a r m s ) !  

Four copies, including original, to be submitted to the National Archlvea 

Destroy when 30 years old. 
t I ( #  1 -, 7 , i t * - 3 8 7  

9. 
SAMPLE OF 

JOB NO 
10. 

ACTION TAKEN 

i 

STANDARD FORM 115-A 
Rev~sed July 1974 
Prescr~bed bv General Serv~ces 

~ d r n ~ n ~ s t r a i ~ o n  
FPMR (41 CFR) 101-11 4 



3. DlSPOSlTl N N T APPROVED. T&e . rey rds&e~y ib~n&r& tJe i#@Iqvy l~~e?  ol; ?fern c+@.approvetJ f&rsw&$ ~@e-!k&&? Ill of thi; 
2%; td+e,&i~;i?k . .- t A 

APPRAISAL REPORT ON RECORDS DISPOSITION REQUEST 

[7 4. WITHDRAWN. The records described under the following item or items have been wthdrawn at the request of the agency 

- -qs ' I  26, 
' 7 

JOB NUMBER , 
, -  - .  

SECTION I - ACTION TAKEN 
1. APPROVED FOR DISPOSAL. The records described under all items of the schedule, except those that may be I~sted In blocks 2, 3, and 4 of t h ~ s  sec- 

tion, are d~sposable because they do not have suf f~c~ent  value for purposes of histor~cal or other research, funct~onal documentation, or the protection 
of individual rights to  warrant permanent retention by the Federal Government. 

2 APPROVED FOR PERMANENT R E T E N T E  The records descr~bed under the following item or items have been appra~sed by the National Archwes 
and Records Service (NARS) and are des~gnated for permanent retention by the Federal Government The agency w ~ l l  offer these records to NARS as 
specified In the schedule. 

A , *  ,- is., , i-, 7 P  + *."  ;,, m f  
' I I ' I ?  . , - i ) j *  

APPRAISAL 

CURRENCES 

SECTION I I  - RECOMMENDATIONICONCURRENCES 

I DATE 
i 

% " 

TITLE 

SECTION Ill - APPRAISER'S COMMENTS 

SIGNATURE 

GENERAL SERVICES ADMINISTRATION GSA FORM 7238 (REV. 8-83) 

I I 


