Department of Commerce Project Manager Resume

Information about yourself

	Name


	Series and Grade

	Position Title

	Operating Unit


	Degree(s)

	Year

	Area of Concentration


	Certification(s) (PMP, COTR, etc.)


	Self-assessment of project management qualifications:  Based on the “DOC IT Project Manager Guidelines,” tell us where you see yourself as a project manager (Level 1, 2, or 3).  Include a narrative description of your experience or education/training that you feel qualifies you at this level.




Information about your experience on projects

In this section, tell us about your experience working on projects, either as a project team member, a project manager, or a program manager overseeing a number of related projects.  Beginning with your current (or most recent) project, complete a  Project Table for each project you have worked on, but please limit your resume to the past 10 years of project experience.  Add or delete tables as appropriate to the number of projects you have worked on.
Project #1
	Project Name

En
	Agency/Company


	MO/YR Started

	MO/YR Completed

	% Time Dedicated

	Project Life Cycle Cost

	No. People Managed


	Describe the project, including its strategic intent and significant deliverables



	Describe, in your own words, what you did on this project.  Also characterize your role on the project (team member, project manager, etc).


	Describe the performance achieved on this project, including cost, schedule and scope.  Describe any notable achievements of the project and/or any awards received by either yourself or the project team as a result of performance on this project.



 Project #2
	Project Name

En
	Agency/Company


	MO/YR Started

	MO/YR Completed

	% Time Dedicated

	Project Life Cycle Cost

	No. People Managed


	Describe the project, including its strategic intent and significant deliverables



	Describe, in your own words, what you did on this project.  Also characterize your role on the project (team member, project manager, etc).


	Describe the performance achieved on this project, including cost, schedule and scope.  Describe any notable achievements of the project and/or any awards received by either yourself or the project team as a result of performance on this project.



Project #3
	Project Name

En
	Agency/Company


	MO/YR Started

	MO/YR Completed

	% Time Dedicated

	Project Life Cycle Cost

	No. People Managed


	Describe the project, including its strategic intent and significant deliverables



	Describe, in your own words, what you did on this project.  Also characterize your role on the project (team member, project manager, etc).


	Describe the performance achieved on this project, including cost, schedule and scope.  Describe any notable achievements of the project and/or any awards received by either yourself or the project team as a result of performance on this project.



Project #4
	Project Name

En
	Agency/Company


	MO/YR Started

	MO/YR Completed

	% Time Dedicated

	Project Life Cycle Cost

	No. People Managed


	Describe the project, including its strategic intent and significant deliverables



	Describe, in your own words, what you did on this project.  Also characterize your role on the project (team member, project manager, etc).


	Describe the performance achieved on this project, including cost, schedule and scope.  Describe any notable achievements of the project and/or any awards received by either yourself or the project team as a result of performance on this project.



Project #5
	Project Name

En
	Agency/Company


	MO/YR Started

	MO/YR Completed

	% Time Dedicated

	Project Life Cycle Cost

	No. People Managed


	Describe the project, including its strategic intent and significant deliverables



	Describe, in your own words, what you did on this project.  Also characterize your role on the project (team member, project manager, etc).


	Describe the performance achieved on this project, including cost, schedule and scope.  Describe any notable achievements of the project and/or any awards received by either yourself or the project team as a result of performance on this project.



Information about Project Management training you have had:

Here, we need to know about the formal Project Management (and related) training you have attended.  The courses listed are not specific course titles, so wherever you have had similar training with a slightly different title list your courses on the most appropriate line.  Also, please add any Project Management training for which we have not listed a course subject area.

	Subject Area
	Course Title
	Course Provider
	Course Length

(in days)
	Dates Attended

	Project Management Basics
	
	
	
	

	Managing IT Projects
	
	
	
	

	Project Scheduling
	
	
	
	

	Cost Estimating & Control
	
	
	
	

	Leadership Techniques
	
	
	
	

	Communication
	
	
	
	

	Risk Management
	
	
	
	

	Requirements Definition/Management
	
	
	
	

	Critical Thinking/Problem Solving
	
	
	
	

	Negotiating Skills
	
	
	
	

	Earned Value Management
	
	
	
	

	CPIC and the OMB Exhibit 300
	
	
	
	

	COTR Training
	
	
	
	

	Overview of Contracting
	
	
	
	

	Managing Multiple Projects (or Program Management Fundamentals)
	
	
	
	

	Accounting (or Financial Considerations) for Project Managers
	
	
	
	

	Coaching & Mentoring 
	
	
	
	

	Use the following rows to list any other training you may feel pertinent:
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


